
REGULAR MEETING AGENDA 
SUMMER VILLAGE OF SUNBREAKER COVE 

 JUNE 13, 2022 @ 9:00 A.M. 

A. CALL TO ORDER

B. AGENDA - additions/deletions
- adoption

C. ADOPTION OF MINUTES - Regular Meeting Minutes, May 9, 2022

D. INFORMATION ITEMS

1) Council Tasks List
2) Accounts Payable Report
3) Grant Financial Report
4) Public Works Report
5) Development Update

E. REQUESTS FOR DECISION

1) Council & Legislation

a) No Parking Zone Request
b) Bylaw Enforcement Officer Bylaw
c) Subdivision Authority Bylaw
d) Subdivision and Development Appeal Board Bylaw

2) Planning & Development

a) Encroachment Agreement Policy
b) Encroachment Agreement Request

F. COUNCIL, COMMITTEES AND CORRESPONDENCE

1) Council Reports

a) Teresa Beets
b) Jim Willmon
c) Keith Kimball



2) Upcoming Meetings 
 

a) Council Meeting – July 11, 2022 
b) Organizational Meeting – July 11, 2022 

 
 
G. ADJOURNMENT 
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May 9, 2022 
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Minutes of a Regular Council Meeting of the Summer Village of Sunbreaker 
Cove, Province of Alberta, held May 9, 2022, in the Summer Villages on 
Sylvan Lake Administration Office at Sylvan Lake, Alberta. 

PRESENT Mayor:  Teresa Beets   
Deputy Mayor: Jim Willmon via Zoom 
 Councillor:  Keith Kimball  
CAO: Tanner Evans   
Development Officer: Kara Kashuba   
Finance Officer: Tina Leer 
Recording Secretary: Teri Musseau 

CALL TO ORDER The meeting was called to order at 9:01 a.m. by Mayor Beets. 

AGENDA APPROVAL 

SBC-22-058 MOVED by Councillor Kimball that the agenda be adopted as amended: 

ADD: 

CAO Report under F.2. Council Reports 
CARRIED 

CONFIRMATION OF MINUTES 

SBC-22-059 MOVED by Councillor Kimball that the minutes of the Regular Meeting of 
Council held on April 11, 2022, be approved as presented. 

CARRIED 

INFORMATION ITEMS 

1) Council Tasks List
2) Accounts Payable Report
3) Quarterly Financial Report
4) Development Update
5) Dock and Mooring Resident Letter

SBC-22-060 MOVED by Councillor Kimball that Council accepts the information items 
as presented. 

CARRIED 

REQUESTS FOR DECISION 

FINANCE & ADMINISTRATION 

2022 Capital Budget Revised  
SBC-22-061 MOVED by Deputy Mayor Willmon that Council approve the revised 

2022 Capital Budget. 
CARRIED 
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 Surplus Distribution  
SBC-22-062 MOVED by Deputy Mayor Willmon that Council redistributes the 

$33,723.75 2021 surplus as follows: 
  
 OPERATING RESERVES  TARGET ALLOCATION 
  Long Term Debt Payments  $716,818 $19,540.00  
 General contingency      25,000  -37,768.00 
 Tax Stabilization      25,000            0.00 
 
 CAPITAL RESERVES  TARGET ALLOCATION 
 JSC Fleet Replacement  $  10,000 $  9,000.00 
 Environment    100,000            0.00 
 JSC IT & Facilities        5,000            0.00 
 Land Improvements    115,000   23,758.00 
 Roads                865,860   19,193.75 
 Wastewater    116,044            0.00   
       CARRIED 
 
 
COUNCIL REPORTS 
 
  Mayor Beets 

•  Sylvan Lake Regional Water & Wastewater Commission                                                                                                                                    
                                                          
  Deputy Mayor Willmon 

• Joint Services Committee 
• Rate payer meeting to discuss Dock & Mooring Bylaw 

  
          Councillor Kimball 

• Rate payer meeting to discuss Dock & Mooring Bylaw 
• Lacombe Regional Emergency Management Plan Advisory Committee                                   

  
  
CAO UPDATE 
 
 Tanner Evans 

• Update on agreements with Lacombe County for wastewater  
• Update on Commissionaires 
• Update on Lacombe County parking and boat launch 

 
  
SBC-22-063  MOVED by Mayor Beets to accept the Council reports as information. 

    CARRIED 
 
 
NEXT MEETING  
 
SBC-22-064  MOVED by Mayor Beets that the next meeting of Council be held on 

June 13, 2022, at 9:00 a.m. 
     CARRIED 
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ADJOURNMENT 
 
SBC-22-065  MOVED by Mayor Beets that being the agenda matters have been 

concluded, the meeting adjourned at 10:36 a.m.  
     CARRIED 
 

    
  
 

                 __________________________________ 
                               TERESA BEETS, MAYOR 

 
        
 

   __________________________________ 
                            TANNER EVANS, CAO 
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ASSIGNED COMMENTS

Chris
Chris
Kara
Chris
Chris
Chris
Chris
Chris
Tina

Teri
Teri
Tina/Trudy
Tanner
Tanner
Tanner
Chris
Teri
Teri
Kara Provided List of th
Trudy
Trudy
Tina Complete
Carolyn Complete
Tina Requested
Chris
Kara

SUNBREAKER COVE COUNCIL MEETING TASKS
TASK

trees falling by Glenn's Cove on Pine Road
trees removed and stumps left - need to remove from reserve between Birch and Pine
LUB want stuff about developer parking and garbage issues
no idling signs to moved further up road and away from boat launch
check with Empringham as to cost reduction for less lots
need parking signs on Breakers Way
Children at play sign with 30 km moved by Pidherney's and should be closer to Breakers Way corner 
"you are here" sign missing
 confirm all eligible grant funding received
encroachment letters to semi-waterfront owners re: EAs needed is using municipal lands

COMPLETED
send teresa Emer man. Link
amend rate riser fee on ww bylaw
why large gap in cheque numbers
send rate rider fee to Phil
have Phil add note as to what MSI was used for (deferred revenue)
send Phil reserve transfers as per Jim's motion
check to see Blissful Beach being metered separately from SBC
amend garbage collection bylaw fee to $112 per parcel
amend Dock and Mooring Bylaw
encroachment agreements with 625 Fox and other properties neighbouring
payables-gst not listed on report
check with Trudy on remuneration due dates
sticker to be added to tax notices stating utilities paid separately
clean up website
ask auditor for separate report for amoritization
check with contractors to see what wait time is for installation
deck at 625 Fox have AEP approval?
mooring policy and bylaw for April meeting Tanner



613 Fox missing from encroachment list Kara



Summer Village of Sunbreaker Cove 

Administration and Finance 

Council Date:  June 13, 2022 

Information Item  

Agenda Item: Accounts Payable Update

Background: 
Total payables processed and presented to Council  $  28,617.65 
The following list identifies any payments over $3,000:  

1. Al’s Bobcat & Trucking     $   3,463.43 
a. Sanding-Jan 3-14 Rec’d in May

2. Xandal Backhoe Ltd    $    3,465.00 
a. Turned on 44 Valves

3. Summer Village of Norglenwold    $  13,895.21 
a. April 2022 Muni Specific Costs
b. April 2022 Monthly Shared Costs

Council Expense Claims Report:
May 2022 

 Teresa A. Beets $  536.01 
 Jim Willmon $      0.00 
 Keith Kimball $      0.00 

Administrative Recommendations: 
Council to accept as information. 

Authorities: 
MGA 207 (c): The chief administrative officer advised and informs the council on 
the operations and affairs of the municipality.  
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Bank Code - MAIN - General Bank

Invoice #

COMPUTER CHEQUE

Detail Amount Payment AmountGL Transaction Description
Payment # Date Vendor Name

GL Account
872 2022-04-30 Darwindurnie Consulting Corp.

202112 242-000-256 - Wastewater Main Financial Management 1,503.00
202112 312-000-260 - GST Paid Refund GST Tax Code 1,578.1575.15

873 2022-05-31 Stanley & Marianne Kundert
1032 461-000-520 - Deposits Roads R Completions Deposit 500.00500.00

874 2022-05-31 Alberta Parking Lot Services
24057 312-000-260 - GST Paid Refund GST Tax Code 122.00
24057 232-000-250 - Road  Maintenanc Roadway Sweeping-April 30 2,562.002,440.00

875 2022-05-31 Al's Bobcat & Trucking
18390 312-000-260 - GST Paid Refund GST Tax Code 164.93
18390 232-000-255 - Plowing Program Sanding Jan3-14 Rec'd May 3,463.433,298.50

876 2022-05-31 Empringham Disposal Corp
32550 312-000-260 - GST Paid Refund GST Tax Code 31.20
32550 243-000-200 - Waste Removal C Bi Weekly Collection 655.20624.00

877 2022-05-31 Go Services Inc.
15156111 312-000-260 - GST Paid Refund GST Tax Code 9.63
15156111 272-000-510 - Parks & Playgrou Monthly Portable Toilet Ren 202.13192.50

878 2022-05-31 Lacombe County
IVC00042066 223-000-200 - Contracted Fire S Bentley Rescue Fire Respon 922.50922.50

879 2022-05-31 Roadata Services ltd
00078580 232-000-250 - Road  Maintenanc road permits- 15.00
00078580 312-000-260 - GST Paid Refund GST Tax Code 15.750.75

880 2022-05-31 Stantec Consulting Ltd
1687300 312-000-260 - GST Paid Refund GST Tax Code 62.10
1687300 297-191-840 - Project - Wastewa Proj. WW-Rec'd May 13th 1,304.101,242.00

881 2022-05-31 Xandal Backhoe Ltd.
22-014 312-000-260 - GST Paid Refund GST Tax Code 93.75
22-014 297-191-840 - Project - Wastewa Turned Valves on for 25 Pro 1,968.751,875.00
22-015 312-000-260 - GST Paid Refund GST Tax Code 41.25
22-015 297-191-840 - Project - Wastewa Turned Valves on for 11 Pro 866.25825.00
22-019 312-000-260 - GST Paid Refund GST Tax Code 30.00
22-019 297-191-840 - Project - Wastewa Turned Valves on for 8 Prop 630.00600.00

3,465.00Payment Total:

14,668.26Total Computer Cheque:

Invoice #

EFT

Detail Amount Payment AmountGL Transaction Description
Payment # Date Vendor Name

GL Account
243 2022-04-30 Summer Villages of Norglenwold

2022-00060 212-400-231 - Audit Fees Metrix Group-2nd Audit Billin 4,587.85
2022-00060 242-000-256 - Wastewater Main ATB MC-Canadian Tire-Prop 46.99
2022-00060 261-000-110 - Development Ser ATB MC-AB Land Title 4426 20.00
2022-00060 212-400-230 - Legal Fees Brownlee-Legal Services 4,728.3473.50
2022-00064 212-200-500 - Printing Costs Printing Costs 125.54
2022-00064 212-100-110 - Salaries Salaries 6,763.60
2022-00064 212-100-130 - Training Training 295.63

Summer Village of Sunbreaker Cove
List of Accounts for ApprovalDate Printed

2022-06-03  10:56 AM Page 1Batch:  2022-00041 to 2022-00046
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Invoice #

EFT

Detail Amount Payment AmountGL Transaction Description
Payment # Date Vendor Name

GL Account
2022-00064 212-200-215 - Postage/Freight/C Postage/Freight 0.00
2022-00064 212-100-140 - Benefits Shared Benefits 811.78
2022-00064 212-100-211 - WCB WCB 283.30
2022-00064 212-200-510 - Office Supplies Office Supplies 141.10
2022-00064 212-300-217 - Phone/Fax/Interne Phone/Fax 0.00
2022-00064 212-300-540 - Utilities Utilities 334.82
2022-00064 212-300-250 - Facility Improvem Facility Improvements 141.40
2022-00064 212-300-255 - Facility Maintenan Facility Maintenance 73.45
2022-00064 212-300-263 - Condominium Co Condominium Cost 0.00
2022-00064 212-100-210 - Travel & Subsiste T&S 0.00
2022-00064 212-300-240 - Computer Sofwar Computer Software 54.56
2022-00064 212-100-266 - PW Fleet Public Works Fleet 59.76
2022-00064 212-300-270 - Equipment Renta Equipment Rental 40.30
2022-00064 212-300-510 - Other Contingenc Contingency 32.05
2022-00064 212-300-530 - Building Insurance Building Insurance 0.00
2022-00064 212-300-242 - IT Equipment IT Equipment 9.58
2022-00064 212-300-265 - Equipment Mainte Equipment Maintenance 9,166.870.00

13,895.21Payment Total:
13,895.21Total EFT:

Invoice #

OTHER

Detail Amount Payment AmountGL Transaction Description
Payment # Date Vendor Name

GL Account
3100 2022-04-30 Receiver General/OTH

CP4-2022 312-000-262 - CRA Remuneratio Council CPP 36.1236.12

3118 2022-05-31 Receiver General/OTH
CP5-2022 312-000-262 - CRA Remuneratio Council May CPP 18.0618.06

54.18Total Other:

28,617.65Total MAIN:

Certified Correct This May 31, 2022

___________________________________________________  ________________________________________________________
Mayor                                            Administrator

Summer Village of Sunbreaker Cove
List of Accounts for ApprovalDate Printed

2022-06-03  10:56 AM Page 2Batch:  2022-00041 to 2022-00046
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June 6, 22 

Summer Village of  Sunbreaker Cove 

Finance 

Information Item 

Agenda Item: Grant Financial Report  

Background: 
Administration would like to provide the following Financial information to 
Council. 

Please be advised that the 2021 SFE was submitted on February 22/22 but 
expenses have not yet been certified by the Minister.  

Options for Consideration: 
• Deferred Revenue      $171,563 

MSI Remaining

• MSI Funding Allocations
     (not yet received) 2018     $153,685 

    2019     $  92,171 
    2020     $118,521 
    2021     $138,339 

 2022     $  56,099 

• CCBF    2021     $   6,274 remaining 
     2022     $   9,854 

• MSI Operating   2022     $   8,502 

• Municipal Affairs Letter confirming 2022 Funding from MSI Capital, MSI
Operating and the CCBF.

Administrative Recommendations: 
That Council discusses and accepts as the report for their information. 

Authorities: 
MGA 207 (c) "advises and informs the council on the operation and affairs of the 
municipality" 
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January 10, 2022 

Summer Village of Sunbreaker Cove 

June 13, 2022 

Public Works 

Information Item  

Agenda Item: Public Works Update 

Background: 

- Administration continues to collect sewer connection paperwork from
residents. Administration has been reaching out to residents who have
submitted both the application and Superior inspection forms to arrange
dates to have the cc valve for their property opened. Public Works will be
going through the village with the consultant, Stantec, and to inspect all air
release valves, isolation valves and odour control. We will also be
inspecting tanks where there was potential damage done after the initial
opening of the system.

- Administration is meeting on site to discuss options for the Larch Road
and Poplar Road drainage issues with the consultant, WSP.

- Administration has acquired quotes for asphalt overlay on all the side
roads. The total area is 13,850 m². Border Paving is the successful bidder
at $339,325.00.

- Public Works is working on training through AWWOA to become a
certified small systems operator for the municipal sewage systems. In the
meantime, Public Works is working with consultants to manage the
operation of the system.

- Several dead trees near Glenn’s Cove are scheduled to be removed once
boat hoists are out of the area. A single tree on Briar Road is also
scheduled to be removed. Work tentatively scheduled for the week of
June 13.

Administrative Recommendations: 
Council to accept as information. 
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Page 1 of 1



June 2, 2022 

Summer Village of Sunbreaker Cove 

June 13, 2022 

Planning and Development 

Information Item  

Agenda Item: Development Update 

Background: 
Development Permit Update: 
Currently there are 101 development permits issued in the Summer Villages (35 
in Birchcliff, 3 in Half Moon Bay, 16 in Jarvis Bay, 21 in Norglenwold, and 26 in 
Sunbreaker Cove). 

The following is the listing for Sunbreaker Cove: 

1. 1206 Marine Drive Demolition  
2. 717 Sunhaven Way Addition 
3. 1105 Larch Road Dwelling  
4. 669 Fox Crescent Dwelling & Detached Garage 
5. 1211 Pine Road Garage with Guest House 
6. 917 Deer Street Addition  
7. 1319 Birch Road Shed  
8. 1119 Poplar Road Dwelling Addition 
9. 633 Fox Crescent Deck Addition & Hot Tub 
10. 805 Sunhaven Way Demolition & Detached Garage with Guest House 
11. 711 Elk Street Deck  
12. 613 Fox Crescent Driveway 
13. 1317 Birch Road Dwelling  
14. 1130 Breakers Way Dwelling 
15. 701 Sunhaven Way Demolition & Dwelling  
16. 809 Sunhaven Way Dwelling  
17. 1321 Birch Road Garage with Guest House  
18. 1422 Aspen Close Dwelling  
19. 1105 Poplar Road Demolition 
20. 747 Elk Street Dwelling 

Active development permits for the operation of a Tourist Home: 

1. 1323 Birch Road
2. 635 Fox Crescent
3. 1318 Balm Road
4. 641 Fox Crescent
5. 685 Fox Crescent
6. 1126 Breakers Way

D-5
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June 2, 2022 

Permit Summary: 

Year to date 2022: 
January - 0 development permits. Estimated project cost N/A.  
February – 0 development permits. Estimated project cost N/A.  
March – 1 development permit. Estimated project cost $350,000.00 
April – 3 development permits. Estimated project cost $655,000.00 
May – 1 development permit. Estimated project cost $11,500.00 

2021: 
January – 0 development permits. Estimated project cost N/A. 
February – 0 development permits. Estimated project cost N/A.  
March – 2 development permits. Estimated project cost $22,000.00 
April – 0 development permits. Estimated project cost N/A.  
May – 1 development permit. Estimated project cost $17,000.00 

Administrative Recommendations: 
Council to accept as information. 

Authorities: 
Land Use Bylaw #99/13. 
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May 24, 22 

Summer Village of  Sunbreaker Cove 

Council and Legislation 

June 13, 2022 

Request for Decision 

Agenda Item: No Parking Area Request 

Background: 
Administration received a request from the residents of 925 Sunhaven Way 
asking Council to create a no parking area on the municipal right-of-way adjacent 
their property as they have concerns with vehicles parking in front of their home 
and causing damage to the ditch and possibly impacting their access, now that 
Lacombe County has implemented parking fees. 

Options for Consideration: 
1) That Council accept as information.
2) That Council create a no parking area on the municipal right-of-way

adjacent 925 Sunhaven Way.

Administrative Recommendations: 
1) That Council discuss and provide direction to Administration.

Authorities: 
Traffic Bylaw 
9. Recreational vehicles or trailers shall not be parked on any road in the
Summer Village of Sunbreaker Cove.

E-1-A
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From: Chris McIntosh   
Sent: May 16, 2022 3:57 PM 
To: Information <information@sylvansummervillages.ca> 
Subject: New NO PARKING area - Request 
 
Dear Summer Village of Sunbreaker Cove, 
 
As per the Spring/Summer newsletter, I am writing to you to request that a new No Parking location be 
established. 
 
The municipal right of way in front of our property at 925 Sunhaven way is an open piece of land.  Our 
property is located only a few steps from the boat trailer parking spaces, and the space in front of our 
house will be seen as a prime spot to avoid parking fees. 
 
The rationale for this request is several fold:  925 Sunhaven Way 
 
1. The area in front of our home is a ditch that directs rainwater into the proper catchment basin.  The 
land is soft and parking would significantly disrupt the turf, thereby negatively impacting proper 
rainwater runoff control not to mention it becoming an unsightly mess of mud and ruts. 
 
2. The new curb stops are in a space that could be easily driven on.  The curb stops sit about 6” above 
grade, and any vehicle hitting them would cause unnecessary damage to the wastewater infrastructure.   
 
3. The area is a sloping ditch, and it is not suited for parking. 
 
4. The area is not particularly wide, and a truck/trailer combination could impact our driveway 
access/egress. 
 
We believe strongly that this should be a signed no parking zone.  The area has not been used for 
parking in the past due to it not being suited for vehicle parking, but we fear that with the new rules 
people will push the limits. 
 
Thank you for your consideration. 
 
Chris & Krista McIntosh 

E-1-A

Page 2 of 2

mailto:information@sylvansummervillages.ca


May 24, 22 

Summer Village of  Sunbreaker Cove 

Council and Legislation 

June 13, 2022 

Request for Decision 

Agenda Item:  Bylaw Enforcement Officer Bylaw 

Background: 
With the recent changes at the boat launch, Lacombe County will be enforcing 
the Summer Village of Sunbreaker Cove’s parking bylaw enforcement services at 
the boat launch and the boat launch parking lot.   

In order to allow this bylaw enforcement by the commissionaires, and to give 
them the authority to enforce parking issues throughout Sunbreaker Cove, the 
current Bylaw Enforcement Officer Bylaw must be amended. This amendment 
allows us to delegate the authority to appoint Bylaw Enforcement Officers (in this 
case the commissionaires) to Lacombe County through an agreement. The 
following addition has been vetted by lawyers and included in the Bylaw 
Enforcement Officer Bylaw: 

3.1 The Chief Administrative Officer may: 

a) appoint individuals as Bylaw Enforcement Officers in
accordance with this bylaw;

b) further delegate the authority to appoint Bylaw Enforcement
Officers, including specified duties and authorities, to a
Municipality, and ensure the Municipality establishes a
disciplinary procedure for misuse of power, including
penalties and an appeal process applicable to misuse of
power by bylaw enforcement officers.

Options for Consideration: 
1) That Council accepts as information.
2) That Council give 1st, 2nd and 3rd reading to the Bylaw Enforcement Officer

Bylaw.

Administrative Recommendations: 
1) That Council give 1st reading to the Bylaw Enforcement Officer Bylaw #171-22.
2) That Council give 2nd reading to the Bylaw Enforcement Officer Bylaw #171-22.
3) That by unanimous consent, Council give 3rd reading to the Bylaw Enforcement

Officer Bylaw #171-22 at this meeting.

E-1-B
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May 24, 22 

4) That Council give 3rd and final reading to the Bylaw Enforcement Officer Bylaw 
#171-22. 

 
Authorities: 
MGA Section 556      

E-1-B
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SUMMER VILLAGE OF SUNBREAKER COVE 
BYLAW ENFORCEMENT OFFICER BYLAW 

  BYLAW #171-22 
 

 
A by-law of the Summer Village of Sunbreaker Cove in the Province of 
Alberta to provide for the appointment, empowerment, and discipline of 
By-law Enforcement Officers. 

 
 

PURSUANT to the Municipal Government Act, Chapter M-26.1, RSA 1994 
and amendments thereto, Section 556 the Municipal Council of the Summer 
Village of Sunbreaker Cove in the Province of Alberta in open Council 
assembled, enacts as follows: 
 
 
1. This By-law may be called the "By-law Enforcement Officer By-law". 
 
 
2. DEFINITIONS 
 

2.1 In this By-law 
 

a) "Administrator" means the person appointed by 
Council to carry out the duties of Administrator for the 
Municipality. 

 
b) "By-law" means the by-laws of the Municipality of the 

Summer Village of Sunbreaker Cove. 
 
c) "By-law Enforcement Officer" means the person or 

persons appointed as per the provisions of this by-law. 
 
d) "Chief By-law Enforcement Officer" means the person 

appointed as per the provisions of this by-law. 
 
e) "Municipality" means the Summer Village of 

Sunbreaker Cove. 
 
 

3. CHIEF ADMINISTRATIVE OFFICER ROLE 
 

3.1 The Chief Administrative Officer may: 
 

a) appoint individuals as Bylaw Enforcement Officers in 
accordance with this bylaw; 
 

b) further delegate the authority to appoint Bylaw 
Enforcement Officers, including specified duties and 
authorities, to a Municipality, and ensure the 
Municipality establishes a disciplinary procedure for 
misuse of power, including penalties and an appeal 
process applicable to misuse of power by bylaw 
enforcement officers.  

 
 
4. POWERS, DUTIES AND APPOINTMENT OF THE CHIEF BY-LAW 

ENFORCEMENT OFFICER 
 

4.1 The Chief By-law Enforcement Officer shall 
 

E-1-B
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a) ensure that municipal by-laws are enforced as may be 

required from time to time by Council. 
 
b) be responsible for the supervision of all appointed By-

law Enforcement Officers and / or by-law enforcement 
services. 

 
c) make recommendations to the Council with respect to 

any proposed contract with a corporation or other 
similar body for the provision of by-law enforcement 
services. 

 
4.2 The Administrator shall be the Chief By-law Enforcement 

Officer. 
 
 
5. DUTIES OF THE BY-LAW ENFORCEMENT OFFICER 
 

5.1 Under the direction of the Chief By-law Enforcement Officer, 
the By-law Enforcement Officer shall: 

 
a) have the authority to enforce those by-laws within the 

boundaries of the Municipality as directed by the Chief  
By-law Enforcement Officer and have the authority with 
respect to such by-laws to issue offence tickets, swear 
information, and serve summonses. 

 
b) assist in the prosecution of breaches of Municipal By-

laws, including the gathering of evidence, the 
attendance of witnesses and any appearances in court 
that may be required. 

 
c) perform such additional duties as may be directed by 

the Chief By-law Enforcement Officer. 
 
d) have the powers of a Peace Officer, only with respect 

to the execution of assigned duties. 
 
e) take the official oath prescribed in the "Oaths of Office 

Act", Chapter 0-1, RSA 1980, as amended upon being 
appointed as a By-law Enforcement Officer, and to 
carry upon his person at all such times as he is acting 
as By-law Enforcement Officer evidence in writing of 
his appointment as a By-law Enforcement Officer of the 
Municipality. 

 
 
6. DISCIPLINE 
 

6.1 Where it is alleged that a By-law Enforcement officer, in 
carrying out his duties as a Peace Officer has committed a 
disciplinary default as defined by this By-law, the Chief By-law 
Enforcement Officer and Council shall hold a hearing to 
determine if the By-law Enforcement Officer has committed a 
disciplinary default in carrying out his duties as a Peace 
Officer. 

 
6.2 Where the Chief By-law Enforcement Officer and Council 

intend to carry out a hearing to determine whether a By-law 

E-1-B
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Enforcement Officer has committed a disciplinary breach, the 
following procedure shall be followed: 

 
a) Adequate notice (a minimum of 2 days) in writing shall 

be given to the By-law Enforcement Officer who is 
alleged to have committed disciplinary breach and to 
such other parties that the Chief By-law Enforcement 
Officer considers to be affected by the alleged 
disciplinary breach. 

 
b) At the hearing the Chief By-law Enforcement Officer 

and Council shall give the By-law Enforcement Officer 
a reasonable opportunity of furnishing relevant 
evidence. 

 
c) The Chief By-law Enforcement Officer and Council 

shall inform the By-law Enforcement Officer of the facts 
in their possession, or the allegation made to them in 
sufficient detail to: 

 
(i) permit him to understand the facts or 

allegations; and 
(ii) afford him a reasonable opportunity to furnish 

relevant evidence to contradict or explain the 
facts or allegations. 

 
d) The Chief By-law Enforcement Officer and Council 

shall give the By-law Enforcement Officer or his 
representative an adequate opportunity of making 
representations by way of argument to the Chief By-
law Enforcement Officer. 

 
6.3 At the conclusion of a hearing to determine whether there has 

been a disciplinary breach, the Chief By-law Enforcement 
Officer and Council may, by a decision in writing with reasons, 
do the following: 

 
a) Reprimand in writing the By-law Enforcement Officer; 

 
b) Suspend the By-law Enforcement Officer from acting 

as a By-law Enforcement Officer for the Municipality, 
but such period of suspension shall not exceed 6 
months. 

 
c) Terminate the appointment of the By-law Enforcement 

Officer. 
 

7. This By-law shall come into full force upon the date of passage 
of final reading and bylaw #47-97 is hereby rescinded. 

 
 
 
 

INTRODUCED AND GIVEN FIRST READING this 13th day of June 2022. 
 
 

GIVEN SECOND READING this 13th day of June 2022. 
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UPON UNANIMOUS CONSENT, GIVEN THIRD AND FINAL 
READING this 13th day of June 2022. 

 
 
 
 

______________________________ 
Teresa Beets, Mayor 

 
 
 

______________________________ 
Tanner Evans, C.A.O. 
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SCHEDULE "A" 
 

OATH OF OFFICE 
 
CANADA) 
PROVINCE OF ALBERTA) 
 
I, «First Name» «Last Name», swear that I will 
diligently, faithfully and to the best of my ability execute 
according to law the office of Bylaw Enforcement 
Officer as stipulated on my appointment as a Bylaw 
Enforcement Officer. So help me God. 
 

TAKEN and subscribed before me) At Sylvan Lake, Alberta) 
This «Day», day of «Month» (A.D., «Year») 
 
 
 
 

--- OR -- 
 
CANADA) 
PROVINCE OF ALBERTA) 
 
I, «First Name» «Last Name», solemnly and truly 
declare and affirm that I will diligently, faithfully and to 
the best of my ability execute according to law the 
office of Bylaw Enforcement Officer as stipulated on my 
appointment as a Bylaw Enforcement Officer. 

TAKEN and subscribed before me) At Sylvan Lake, Alberta) 
This «Day», day of «Month» (A.D., «Year») 
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Summer Village of  Sunbreaker Cove 

June 13, 2022 

Council and Legislation 

Request for Decision 

Agenda Item: Subdivision Authority Bylaw 

Background: 
During a Municipal Accountability Program Review (MAP), Municipal Affairs 
identified legislative gaps that needed to be addressed.   

It was noted that the Subdivision Authority Bylaw appoints Council as the 
Subdivision Authority which makes the members of Council ineligible to sit on the 
Subdivision and Development Appeal Board.  The bylaw has been amended to 
state: 

 ”That the Subdivision Approving Authority is delegated to 2 members of the 
Council for the Summer Village of Sunbreaker Cove; neither of which sit as 
members on the Subdivision and Development Appeal Board.” 

Options for Consideration: 
1) Council give 1st, 2nd, and 3rd readings to the Subdivision Authority Bylaw

#173-22.
2) Council accept as information.

Administrative Recommendations: 
1) That Council give 1streading to By-Law #173-22
2) That Council give 2nd reading to By-Law #173-22
3) Upon unanimous consent by Council to give 3rd reading at this meeting
4) That Council give 3rd reading to By-Law #173-22

Authorities: 
MAP Review 
MGA Section 556 
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SUMMER VILLAGE OF SUNBREAKER COVE 

SUBDIVISION AUTHORITY  
BY- LAW #173-22 

 
 
BEING A BYLAW OF THE SUMMER VILLAGE OF SUNBREAKER 
COVE IN THE PROVINCE OF ALBERTA TO ESTABLISH A 
SUBDIVISION AUTHORITY. 
 
WHEREAS Section 623 of the Municipal Government Act, R.S.A. 2000, 
requires each Municipality to provide for a Subdivision Authority; and 
 
WHEREAS Section 623 of the Municipal Government Act, R.S.A. 2000, 
allows each Municipality to delegate the authority to exercise subdivision 
powers and duties; 
 
NOW THEREFORE the Council of Council of the Summer Village of 
Sunbreaker Cove, in the Province of Alberta, duly assembled enacts as 
follows: 
 

1.  The following words and terms are defined as follows: 
 

a) “Act” means the Municipal Government Act, R.S.A. 2000, 
c.M-26-1, as amended;  
 

b) “Authority” means either the Development or the Subdivision 
Authority as the case may be; 

 
c) “Council” means the Council for the Municipal District of the 

Summer Village of Sunbreaker Cove; 
 

d) “Development Officer” means a person appointed to the 
position of Development Officer pursuant to the Municipal 
District of the Summer Village of Sunbreaker Cove Land 
Use Bylaw; 

 
2. THAT the administration of the subdivision approval process be 

delegated by Council to the Development Officer, except the 
decision to grant approval, with or without conditions, or refuse 
subdivision approval, be retained by the Summer Village of 
Sunbreaker Cove. 
 

3. THAT the Subdivision Approving Authority is delegated to 2 
members of the Council for the Summer Village of Sunbreaker 
Cove; neither of which sit as members on the Subdivision and 
Development Appeal Board; 

 
4. THAT the Development Officer be entitled to receive subdivision 

applications and endorsement fees, paid by the applicant for 
subdivision approval at the rates established by Council, see 
Appendix ‘A’ attached. 

 
5. THAT the Development Officer be authorized to endorse plans of 

subdivision, separation documents, descriptive plans, transfer of 
land and any other documents required to register an approved 
subdivision at the Land Titles office, on behalf of the Summer 
Village of Sunbreaker Cove and the Registrar of Land Titles be 
authorized to accept the Agency’s endorsement as if it were that of 
the Summer Village of Sunbreaker Cove; 

 
6. THAT the Subdivision Authority has those powers and duties as set 

out in the ACT; 
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Upon third reading and duly signed, Bylaw #111-16 is hereby rescinded. 
 
 
 
READ a first time in Council assembled this 13th day of June 2022. 
 
 
READ a second time in Council assembled this 13th day of June 2022. 
 

 
READ a third time in Council assembled and passed this 13th day of June 
2022. 

 
 
 

___________________________________ 
Teresa Beets, Mayor 

 
 
 

___________________________________ 
                      Tanner Evans, C.A.O. 
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SUMMER VILLAGE OF SUNBREAKER COVE 

SUBDIVISION AUTHORY  
BYLAW #173-22 

 
 

APPENDIX ‘A’ 
 

The endorsement fee is charged for the number of lots to be subdivided.  Reserve 
lots and public utility lots are exempt from the lot fee. 
 
 1-2 lots  $1,200.00 
 Per lot thereafter  $   225.00 
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Summer Village of  Sunbreaker Cove 

June 13, 2022 

Council and Legislation 

Request for Decision 

Agenda Item: Subdivision and Development Appeal Board Bylaw 

Background: 
During a Municipal Accountability Program Review (MAP), Municipal Affairs 
identified legislative gaps that needed to be addressed.   

The Subdivision and Development Appeal Board Bylaw referenced other bylaws 
by bylaw number.  Administration has removed these bylaw numbers from the 
Subdivision and Development Appeal Board Bylaw to eliminate the need to have 
this bylaw revised when updating other bylaws. 

Options for Consideration: 
1) Council give 1st, 2nd, and 3rd readings to the Subdivision and Development

Appeal Board Bylaw #172-22.
2) Council accept as information.

Administrative Recommendations: 
1) That Council give 1streading to By-Law #172-22
2) That Council give 2nd reading to By-Law #172-22
3) Upon unanimous consent by Council to give 3rd reading at this meeting
4) That Council give 3rd reading to By-Law #172-22

Authorities: 
MAP Review 
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SUMMER VILLAGE OF SUNBREAKER COVE 
SUBDIVISION AND DEVELOPMENT APPEAL BOARD 

BY-LAW NO. 172-22 
A BYLAW OF THE SUMMER VILLAGE OF SUNBREAKER COVE IN 
THE PROVINCE OF ALBERTA TO ESTABLISH A SUBDIVISION AND 
DEVELOPMENT APPEAL BOARD. 

WHEREAS the Municipal Government Act, R.S.A. 2000, Chapter M-26 
provides that a municipal council is required to establish a Subdivision and 
Development Appeal Board;  

NOW THEREFORE the Council of the Summer Village of Sunbreaker 
Cove, duly assembled, enact as follows: 

1.0 Title 

1.1 This Bylaw shall be known as the “Subdivision and Development 
Appeal Board Bylaw”. 

2.0 Definitions 

2.1 In this Bylaw: 

a)  “Act” means the Municipal Government Act, R.S.A. 2000, Chapter
M- 26;

b)  “Board” means the Subdivision and Development Appeal Board of
the Summer Village of Sunbreaker Cove established pursuant to
this Bylaw;

c)  “Council” means the Council of the Summer Village of
Sunbreaker Cove;

d) “Development Authority” means the person or persons appointed
pursuant to the Development Authority Bylaw;

e) “Land Use Bylaw” means the Summer Village of Sunbreaker Cove
Land Use Law, as amended, or replaced from time to time;

f) “Member” means a member and shall include the appointed
alternate member(s) of the Subdivision and Development Appeal
Board appointed pursuant to this Bylaw;

g)  “Subdivision Authority” means the Subdivision Authority as
established pursuant to Subdivision Authority Bylaw;

h)  “Summer Village” means the Summer Village of Sunbreaker Cove.

2.2 Terms not specifically defined have the same definition as provide in 
the Act. 

3.0 Establishment and Membership 

3.1 The Subdivision and Development Appeal Board for the Summer 
Village is hereby established. 

3.2 The Board shall consist of three persons appointed by Council, the 
majority of which shall be citizens-at-large. Council may annually 
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Subdivision and Development Appeal Board 

Page 2 of 4 

appoint members-at-large at their organizational meeting from the 
community to sit as needed, provided they are not in conflict with the 
hearing and have or are willing to complete the required training. 

3.3 No Member of the Commission shall: 

a) be employed as a Development Officer with the Summer Village; or

b) sit as a member of the Summer Village’s Municipal Planning
Commission.

4.0 Officers 

4.1 The Chairman of the Board shall be appointed annually by Resolution 
of Council. 

4.2  If the Chairman of the Board is unable to preside at a Board
meeting, the members present in constituting a quorum shall elect one
of them to act as Chairman for that meeting.

5.0  Committees 

5.1 The Board may establish committees of the Board, but where it does 
the Chairman shall be a member. 

6.0 Quorum 

6.1 A quorum for the Board shall consist of a majority of the Members, but 
councillors may not form the majority of the quorum. 

6.2 A quorum for a committee of the Board shall consist of a majority of 
the Members of the Committee, but Councillors may not form the 
majority of the quorum. 

7.0   Secretary Duties 

7.1 Council shall appoint by Resolution a person to serve as Secretary to 
the Board, who shall: 

a) not have a vote;

b) give all notice

(i) required to be given under the Act; and any regulations
thereunder, and

(ii) directed to be given by the Board;

c) notify all Members of the Board of the meetings of the Board,
including hearings;

d) prepare and maintain a file of written minutes of business
transacted at all meetings, including hearings, of the Board;

e) for each hearing, record and issue a decision of the Board and its
findings, with reasons, to all affected parties;
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f) be authorized to sign on behalf of the Board any order, decision, 

approval, notice or any other thing made, given, or issued by the 
Board; 
 

g) undertake such other duties as Council or the Board may require. 
 
 
8.0 Hearings and Procedures 
 
8.1 The Board shall determine an appeal in accordance with the 

provisions of Part 17 of the Act. 
 
8.2  The hearings of the Board shall be in public, but the Board may at any 

time recess and deliberate in private. 
 
8.3 The Chairman or acting Chairman: 

 a)  shall be responsible for the conduct of a meeting; 

b)  may limit a submission if it is determined to be repetitious or    
inappropriate in any manner. 

8.4    A request for adjournment of a hearing may be granted at the 
discretion of the Board, but any adjournment must be to a specific 
time and date. 

8.5 The Board may adjourn to a specific time and date upon its own 
volition to request technical information, legal opinions or other 
information desired by the Board. 

8.6 Only those Members present at a whole hearing of an appeal shall be 
able to vote on the appeal, wherein those voting form a quorum. 

8.7 A decision of the Members forming a quorum at a duly convened 
meeting of the Board or Committee thereof shall be deemed to be the 
decision of the whole Board. 

8.8 Upon conclusion of a hearing the Board shall deliberate and reach its 
decision in private. 

8.9 In the event of a tie vote, the appeal shall be deemed to be denied. 

8.10 A decision of the Board is not final until notification of the decision is 
given in writing. 

8.11 Notwithstanding Section 7(f) an order, decision or approval made, 
given, or issued by the Board may be signed by the Chairman of the 
Board. 

8.12 If the Subdivision Authority fails or refuses to endorse a plan of 
subdivision or other instrument as approved by the Board on appeal, 
the Chairman of the Board is authorized to endorse the subdivision 
instrument. 

8.13 For any procedures not covered in Part 17 of the Act or by bylaw of 
the Summer Village, the Board may establish procedures for the 
conduct of hearings. 

 
8.14 No recording of hearing procedures will be permitted on any device 

including, but not limited to, cell phones, tablets, tape recorders, etc. 
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8.15 No person shall be permitted to wear a hat during the hearing 
procedures including, but not limited to, board members, staff, 
delegates, or public in attendance. 

 

9.0 Conflict of Interest 

9.1 If a Member has direct pecuniary interest in a matter before the 
Board, or if a Member is aware of any reason which may lead to a 
possible bias when hearing the matter, the Member shall declare an 
interest or likelihood of bias to the Board and shall remove 
himself/herself from the panel, abstain from discussion and voting on 
the matter, and such abstention shall be recorded in the minutes. 

 
 
10.0 Effective Date and Repeals 
 
10.1 This Bylaw repeals Bylaw #138-18 and shall come into force and 

effect when it receives third reading and is duly signed. 
 
 
Read for a first time this 13th day of June 2022.  
 
Read for a second time this 13th day of June 2022. 
 
Read for a third and final time this 13th day of June 2022. 
 
 

         
 ______________________________ 

     Teresa Beets, Mayor 
 
 

      
 ______________________________ 

     Tanner Evans, CAO 
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June 2, 2022 

Summer Village of Sunbreaker Cove 

June 13, 2022 

Planning and Development 

Request for decision 

Agenda Item: Encroachment Agreement Policy 

Background: 
Council has requested administration to bring the current Encroachment 
Agreement Policy forward for review.  

Currently the Encroachment Policy statement is “to work proactively with property 
owners to remove encroachments for all lands owned, leased and managed by 
the municipality”.  

The Open Space Master Plan states that “The overall vision of the Summer 
Village is to be committed to being a good steward of the environment and 
encourages passive, family-oriented uses and activities. The Strategic Plan 
outlines specific goals for achieving this; these include providing for the 
maintenance of the green spaces, the redevelopment of the pathway system and 
ongoing maintenance, and address encroachments onto municipal reserves and 
the use of Environmental Open Space for docks and hoists.” 

“4.3 ENCROACHMENTS 

Encroachment onto municipally owned reserves is increasingly becoming a 
problem, especially along the shoreline. The purpose and use of reserve land is 
often misunderstood by residents and the general public. Reserve lands are not 
intended for private use by neighboring landowners. The clearing, development, 
or building on reserves can take place over time, as landowners begin to treat it 
as an extension of their own property. As encroachments continue to develop 
along lake front properties, shoreline and beach areas can become blocked to 
deter passage by the general public. Unmarked property boundaries can also 
lead to unintentional encroachments and other user conflicts. 

Encroachments, or unauthorized development on reserve lands, include 
structures such as sheds, fences, stairs, decks, and buildings. It can also include 
uses such as storage, gardens, driveways, paths, lawns, and landscaping. The 
cumulative effect of encroachments on reserves in their natural state can be 
considerable. In time, natural aspects of the reserve can be lost as well as 
general access to these public lands.” 
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June 2, 2022 

Encroachment Policy and Development of Stairs and Decks on EOS Lands 
Policy attached.  

Administratiton has included a draft letter to residents on encorachments as 
requested.  
 
Options for Consideration: 
1. Council to direct administration to amend the Encroachment Agreement 

Policy with changes as discussed and to mail the draft letter to all residents.  
2. Accept as information.    

 
Administrative Recommendations: 
Council to discuss and direct administration.  
 
Authorities: 
Encroachment Policy – SBC-20-044 
Development of Stars and Decks on EOS Lands Policy 60.2  
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PURPOSE: 

The Summer Village of Sunbreaker Cove has the responsibility to manage Municipal 
Reserve, Environmental Reserve, Recreational Leases, Licenses of Occupation and the 
Shoreline within the boundaries of the municipality. 

POLICY STATEMENT:  

The Summer Village of Sunbreaker Cove asserts its right of ownership to all lands owned, 
leased and managed by the municipality. It is the policy of the Summer Village to work 
proactively with property owners to remove encroachments for all lands owned, leased 
and managed by the municipality.  

DEFINITIONS: 

“building(s)” includes anything constructed or placed on, in, over or under land but does 
not include a highway or road or a bridge forming part of a highway or road.   

“development” means: 

(a)  An excavation or stockpile and the creation of either of them; or 
(b) A building or an addition to, or replacement or repair of a building and the 

construction or placing in, on, over or under land of any of them; or 
(c) A change of use of land or a building or an act done in relation to land or a building 

that results in or is likely to result in a change in the use of the land or building; or 
(d) A change in the intensity of use of land or a building or an act done in relation to land 

or a building that results in or is likely to result in a change in the intensity of use of 
the land or building. 

“encroachment(s)” means a building, development, water well or any other object that 
illegally extends onto an adjacent property. 

“water well” is an excavation or structure created in the ground by digging, driving, 
boring, or drilling to access groundwater in underground aquifers.  

 

 

Policy Title 

Encroachment Policy  

Date: 

March 16, 2020 

Resolution No. 

SBC-20-044 
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ENCROACHMENT POLICY 

GENERAL: 

1. The Summer Village requires the removal of all encroachments from lands owned, 
leased or managed by the municipality.  The owners of the encroachment shall be 
required to remove the encroachment and restore the site to its original / natural 
state to the satisfaction of the municipality, and or 

2. The Summer Village may permit encroachments onto property owned, leased or 
managed by the municipality if the encroachment is established and recognized in 
accordance with the provisions of this policy as of the date of the approval of the 
Policy. 

3. Permitted encroachments identified by a letter of consent or a license agreement 
from the Summer Village of Sunbreaker Cove shall have a fee review every 5th year. 

Encroachment on Environmental Reserve Lands 

1. The Summer Village does not permit any type of encroachment on environmental 
reserve land. 

Encroachments on Municipal Reserve Lands, Municipal Leased Properties and or 
Municipal Managed Properties 

1. Existing Encroachments deemed by Council to be minor may be permitted provided a 
consent letter is issued by the Municipality.  The consent letter shall include provisions 
reserving the Municipality’s right to require the removal of the encroachment at any 
time at the expense of the owner of the encroachment and any other conditions 
deemed necessary by the municipality.  Minor encroachments include the storing of 
piers and boat lifts. 

2. Stairs, retaining walls, fire pits and other types of development encroaching onto 
Municipal property, excepting environmental reserves, may be permitted by the 
Council provided the owner of the encroachment: 
a. Enters into an Agreement with the municipality outlining the terms by which both 

parties shall manage the encroachment. 
b. Agrees that the existence of the encroachment in no way affect the Municipality’s 

ownership of or authority over the lands. 
c. Agrees to remove the encroachment at the encroaching party’s expense at any 

time such removal is required by the municipality. 
d. Agrees that upon the removal of the encroachment, the site will be restored to a 

condition acceptable to the municipality. 
e. Provides, at the request of the municipality, a survey plan illustrating the extent 

of the encroachment prepared by a land surveyor registered to practice in the 
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ENCROACHMENT POLICY 

province of Alberta to the satisfaction of the municipality prior to the execution of 
the agreement. 

f. Pays all costs incurred by the municipality to facilitate the execution of the 
agreement. 

g. Pays the annual encroachment fee of $250.00 at time of agreement and 
reassessed every five years.  
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                 SUMMER VILLAGE OF SUNBREAKER COVE 

Development of Stairs and Decks on E.O.S. Lands Policy: 60.2 
Passed June 13, 2001 

Resolution 88-01 

Legislative Reference:  Municipal Government Act, 1994, Chapter M-26.1, as amended, S. 7; 
Summer Village of Sunbreaker Cove Land Use By-law 15-91. 

Purpose: To establish restrictions and provisions for the construction of stairs and 
discretionary decks on Municipal Reserve, zoned, Environmental Open Space 
District (E.O.S.)    

Policy Statement and Guidelines 

The waterfront in the Summer Village is accessible only by crossing lands which are 
Reserve land,  zoned E.O.S. under the Land Use Bylaw of the Summer Village.  Over the 
course of many years, landowners have built various types of structures across those 
lands, including stairways and decks.  The Summer Village recognizes the practicality of 
allowing these structures but at the same time wishes to ensure that landowners know that 
such structures are across public land and are done at the risk of the landowner.  No 
liability in respect of such structures should accrue to the Summer Village and it is 
intended that these structures be permitted only on the basis that the right of the public to 
use the Environmental Open Space is not adversely affected. 

Procedures 

1. Each application for the construction of stairs  requires a development permit and fees to
be presented to the Development Authority in writing on the form prescribed by Council
and shall be accompanied by:
a. A scaled site plan showing the treatment of existing trees and shrubs.
b. Plan showing the elevations of the topography of the land.
c. Plan of the structure to be placed on the lands.
d. Such other plans and information as the Development Authority may consider

necessary to provide to Council to properly evaluate the proposed development.

2. Council will review the application at the next Council meeting and may deny, vary or
approve the permit.

Site Development 

All development proposals for stairs and decks shall be accompanied by the site plan which shall 
show existing and proposed developments, the impact of the proposed development on the 
reserve land and surrounding area.  This information is to be provided to the satisfaction of  
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                        SUMMER VILLAGE OF SUNBREAKER COVE 
 
Development of Stairs and Decks on E.O.S. Lands Policy: 60.2 

Passed June 13, 2001 
Resolution 88-01  

 
 
Council, and must have regard for the carrying capacity of the land, and generally must conform 
to the following: 
 
1. That the area be preserved in its natural state as much as possible. 
 
2. That stairs be constructed in accordance to the building code but restricted to 4 feet in 

width and designed aesthetically to the satisfaction 
of Council.  Landings shall not exceed an area of 16 
square feet. . 

 
3. Decks are limited to one and shall be unenclosed and limited to an area not to exceed 96 

square feet. 
 
Indemnity and Insurance 
 

As a condition of allowing improvements to be constructed and maintained on reserve 
lands, the Summer Village will require that the land owner of the improvement enter into 
a licence agreement which will provide that: 

 
a)  the owner will indemnify and save harmless the Summer Village in respect 

of any claims which might arise from the existence of that improvement or 
its state of repair, and 

 
b) the owner will put in place and maintain in effect a comprehensive liability 

insurance policy in a form satisfactory to the Administrator of the Summer 
Village. 

    
 

________________________  DATE: June13, 2001 
Mayor 
 
 
 
 
_______________________ 
Administrator    
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 Summer Villages on Sylvan Lake 

#2 Erickson Drive 
Sylvan Lake, AB T4S 1P5 

(403) 887-2822 
 

 
E-mail:  information@sylvansummervillages.ca   Website:  www.sylvansummervillages.ca 

 
 

 
 
DATE 
 
 
Homeowner 
Address 
Address 
 
Dear Resident: 
 
This notice is being sent out on behalf of Sunbreaker Cove Council, to remind all residents that 
if you have any encroachments on Municipal Land, according to the Encroachment Agreement 
Policy you are required to obtain approval and enter into an encroachment agreement. 
“Encroachment(s)” means a building, development, water well or any other object that illegally 
extends onto an adjacent property. Stairs, retaining walls, fire pits and other types of 
development encroaching onto Municipal property, may be permitted by Council provided the 
owner of the encroachment: 
 

• Enters into an Agreement with the municipality outlining the terms by which both parties 
shall manage the encroachment. 

• Agrees that the existence of the encroachment in no way affect the Municipality’s 
ownership of or authority over the lands. 

• Agrees to remove the encroachment at the encroaching party’s expense at any time 
such removal is required by the municipality. 

• Agrees that upon the removal of the encroachment, the site will be restored to a 
condition acceptable to the municipality. 

• Provides, at the request of the municipality, a survey plan illustrating the extent of the 
encroachment prepared by a land surveyor registered to practice in the province of 
Alberta to the satisfaction of the municipality prior to the execution of the agreement. 

• Pays all costs incurred by the municipality to facilitate the execution of the agreement. 
• Pays the annual encroachment fee of $250.00 at time of agreement and reassessed 

every five years. 
 
If you have any encroachments on Municipal property and are not entered into an agreement, 
please send a letter request along with a current real property report showing the encroachment 
to the Development Officer, Kara Kashuba at kkashuba@sylvansummervillages.ca. We will then 
submit your request to Sunbreaker Cove Council for encroachment agreement approval and 
proceed with entering into an agreement if permitted.  
 
 
Sincerely, 
Kara Kashuba 
Development Officer 
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June 2, 2022 

Summer Village of Sunbreaker Cove 

June 13, 2022 

Planning and Development 

Request for decision 

Agenda Item: Encroachment Agreement Request 

Background: 
During Sunbreaker Cove’s wastewater project and subsequent hookups it was 
discovered that the wastewater tank at 1353 Balm Road encroaches into the 
road right of way. A succesful inspection was done on the tank by Superior 
Safety Codes. After discussing with Stantec and Brownlee, the suggestion was to 
allow the encroachement to continue under a specific encroachment agreement 
which would be registered as a caveat on title. In the future when the tank is 
replaced it would be relocated fully onto private property.  

Attached is the encroachment agreement which could be signed off on and 
approved once a real property report or surveyor’s certificate is attached as 
Schedule “A”. Below is the original drawing from Stantec. In reality the tank 
crosses the property line to the South.  
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June 2, 2022 

 
Options for Consideration: 
1. Council to direct administration to enter into an Encroachment Agreement for 

the wastewater tank with the owners of 1353 Balm Road.  
2. Accept as information.    

 
Administrative Recommendations: 
Council to discuss and direct administration.  
 
Authorities: 
Encroachment Policy – SBC-20-044 
 

E-2-B

Page 2 of 13



{B4682256.DOC;1}

THIS AGREEMENT MADE EFFECTIVE this ____ day of __________________, 2022. 

BETWEEN: 

SUMMER VILLAGE OF  
SUNBREAKER COVE 

(hereinafter called the “Municipality”) 

- AND –

JARROD GATZKE AND LARISA GATZKE 
(hereinafter called the “Owners”) 

ROAD ENCROACHMENT AGREEMENT 

WHEREAS: 

A. The Owners are the registered owners of the lands located within the Summer Village of
Sunbreaker Cover in the Province of Alberta, municipally described as 1353 Balm Road,
Sunbreaker Cove, Alberta, and legally described as:

PLAN 5969MC 
BLOCK 5 
LOT 16 
EXCEPTING THEREOUT ALL MINES AND MINERALS 

(hereinafter referred to as the “Owners’ Land”); 

B. The Municipality has control and management of the road located along the west and south
boundary of the Owners’ Land, which road is registered in the Alberta Land Titles Office
(hereinafter referred to as the “Road Right-of-Way”);

C. There has been constructed a septic tank and grinder pump on the Owners' Land, a portion of
which encroaches upon the Road Right-of-Way (which encroaching portion(s) are hereinafter
referred to as the “Encroachment”);

D. The Municipality is prepared to permit the Encroachment to exist upon or under a portion of
the Road Right-of-Way, subject to the terms and conditions contained herein;

NOW THEREFORE THIS AGREEMENT WITNESSETH THAT in consideration of
the payment of $250 annually paid by the Owners to the Municipality, the receipt of which is 
hereby acknowledged, and in consideration of the mutual covenants and agreements contained 
herein, the Municipality and the Owners hereby agree as follows: 
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Grant of Encroachment 

1. The Municipality hereby permits the Encroachment to exist upon the Road Right-of-Way in
the manner and location as shown on the Surveyor's Certificate or Real Property Report
which is attached hereto as Schedule "A" to this Agreement, subject to the terms, covenants
and conditions contained within this Agreement.

Term and Termination 

2. The term of this Agreement shall be for 5 years, subject to the earlier termination of this
Agreement due to breach of contract or as provided for within this Agreement.

3. In the event that the Municipality deems it necessary for the Encroachment to be partially or
completely removed for a temporary period of time, the Owners shall remove it within 14
days at the Owners’ sole expense.

4. In the event that the Encroachment must be immediately removed, in whole or in part, due to
an emergency situation (as defined by the Municipality it its sole discretion), the
Municipality shall be permitted to remove the Encroachment at its sole expense.  The
Owners shall be permitted to replace the Encroachment, at the Owners’ sole expense, upon
receiving written confirmation from the Municipality that the emergency has been resolved.

5. In the event that the Encroachment at any time after the date of this Agreement is destroyed
or removed from the Road Right-of-Way in circumstances other than contemplated in
sections 3 or 4 above:

(a) this Agreement shall automatically terminate, save and except for those terms
which survive termination, and all rights and privileges granted to the Owners
pursuant to the terms of this Agreement shall immediately expire; and

(b) the Encroachment, or any structure constructed as a replacement for the
Encroachment, shall not be replaced or rebuilt upon the Road Right-of-Way.

6. In the event that the Encroachment is only partially destroyed (less than 75% of the structure
is destroyed or damaged), the rights and privileges granted to the Owners pursuant to the
terms of this Agreement shall expire with respect to the partially destroyed portion of the
Encroachment, if in the sole discretion of the Municipality, it is unreasonable for the Owner
to rebuild the partially destroyed portion of the Encroachment having regard to the nature of
the structure, and the extent and nature of the damage.

7. Notwithstanding anything contained within this Agreement, upon the transfer of title to the
Owner's Land to any individual, person, or corporation other than the original parties to this
Agreement, the Municipality shall have the option to require the removal of the
Encroachment or require the new owner to agree to be bound by and assume all obligations
under this Agreement in a form suitable to the Municipality. Furthermore, the Owner shall
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not assign, convey or in any way part with this Agreement or any of the rights and privileges 
granted pursuant to this Agreement.  

8. Notwithstanding anything contained within this Agreement, the Municipality shall be entitled
to terminate this Agreement upon 30 days written notice to the Owners, as required pursuant
to section 13(1)(o) of the Traffic Safety Act.

Maintenance, Removal and Reclamation 

9. The Owners shall maintain and repair the Encroachment in a good state of repair and in a safe
condition, having regard to the nature of the Encroachment, the nature and condition of the
Road Right-of-Way, and the nature and extent of the Encroachment upon the Road Right-of-
Way.

10. The Owners acknowledge and agree that the Municipality is not liable for any maintenance or
repair required to the Encroachment as a result of any maintenance or repair occurring on the
Road Right-of-Way by the Municipality that may affect or damage the Encroachment in any
manner whatsoever.

11. Upon the termination of the rights and privileges granted to the Owners pursuant to the terms
of this Agreement, the Owners shall:

(a) remove the Encroachment from the Road Right-of-Way; and

(b) attend to the repair and reclamation of the Road Right-of-Way to the satisfaction
of the Municipality.

12. The Owners’ obligations under this section shall survive the termination of this Agreement
for any reason whatsoever, and shall remain binding upon the Owners until all such
obligations are satisfied in full.

13. If, upon termination of this Agreement, the Owners have failed to perform the obligations
under section 11 above, the Municipality is hereby authorized to enter the Owners’ Lands
and perform such obligations at the sole expense of the Owners.

Liability 

14. The Owner shall indemnify and hold harmless the Municipality, its councillors, officers,
employees, agents, servants, contractors, franchisees and licensees from and against any and
all claims, damages, costs (including, without restriction, all legal and other professional
costs on a solicitor and his own client full indemnity basis), losses, expenses, actions and
suits of every kind and nature caused by, or arising directly or indirectly out of the existence
of the Encroachment, the exercise or purported exercise of any of the rights granted within
this Agreement, or by reason of any matter or anything done, permitted or omitted to be done
by the Owners or their heirs, executors, administrators, successors and permitted assigns, and
whether occasioned by negligence or otherwise.
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15. The Owners hereby assume, and shall remain responsible for, all risk of personal injury and
damage to all real or personal property, including the Owners’ property comprising the
Encroachment, arising out of the presence of the Encroachment upon the Road Right-of-
Way, regardless of how such injury or damage is caused.

16. The Owner shall be responsible for, and shall pay upon demand:

(a) the cost of repairing any damage to the Road Right-of-Way caused directly or
indirectly by the Encroachment;

(b) all costs incurred in removing or altering the Encroachment if not performed as
and when required under this Agreement; and

(c) any additional costs incurred by the Municipality in maintaining the Road Right-
of-Way caused directly or indirectly by the Encroachment.

17. The Owners’ obligations under sections 13 to 16 shall survive the termination of this
Agreement for any reason whatsoever, and shall remain binding upon the Owners until all
such obligations are satisfied in full.

18. Throughout the existence of this Agreement, the Owners shall take out and maintain
insurance in such form and in such amounts as may be satisfactory to the Municipality,
acting reasonably, and upon request provide the Municipality with written confirmation of
the existence of such insurance (including but not limited to providing copies of the
insurance policies).  Without limiting the generality of the foregoing, the insurance shall have
at least the following coverage, and contain the following terms:

(a) comprehensive general liability insurance covering all risks associated with the
use and occupation of the Encroachment by the Owners including, without
limitation, extended coverage, coverage for public liability, and such other
coverage and in such amounts as the Municipality may reasonably require;

(b) such policies shall name the Municipality as an additional loss payable with
respect to the Encroachment; and

(c) such policies of insurance shall contain an undertaking by the insurers to notify
the Municipality in writing of any material change, cancellation or termination of
any provision of any policy not less than thirty (30) days prior to the material
change, cancellation or termination thereof.

Environmental 

20. The Owners hereby represent, covenant and warrant to and in favour of the Municipality that
the Owners:
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(a) shall not allow any Hazardous Substance to be placed, held, located or disposed
of on, under or at the Road Right-of-Way without the prior written consent of the
Municipality, which consent may be arbitrarily or unreasonably withheld;

(b) shall not allow the Road Right-of-Way to be utilized in any manner in
contravention of any applicable laws intended to protect the environment,
including without limitation, laws respecting the handling, disposal and emission
of Hazardous Substances;

(c) to the extent that Hazardous Substances are, with the Municipality's consent,
placed, held, located or disposed of on, under or at the Road Right-of-Way in
accordance with the terms hereof, the Owners shall:

(i) comply with, or cause to be complied with, all applicable laws and regulations
relating to the use, storage and disposal of the Hazardous Substances, as well
as all terms or conditions required by the Municipality,

(ii) at the request of the Municipality, provide evidence to the Municipality of
compliance with all applicable laws and regulations, such evidence to include
inspection reports and such tests as the Municipality may reasonably require,
all at the Owner's expense.

21. The Owner shall indemnify and save harmless the Municipality, its elected officials,
employees, servants, agents, contractors, invitees, licensees, successors and assigns from and
against any and all claims, damages, costs (including, without restriction, all legal and other
professional costs on a solicitor and his own client full indemnity basis), losses, liabilities,
demands, expenses, suits and proceedings of any kind and nature whatsoever, including,
without limitation:

(a) the costs of defending, counterclaiming or claiming over against third parties in
respect of any action or matter including fees, costs and disbursements on a
solicitor and his own client full indemnity basis and at all court levels;

(b) any cost, liability or damage arising out of a settlement of any action entered into
by the Municipality with or without the consent of the Owners;

(c) the costs of repair, clean-up or restoration paid by the Municipality and any fines
levied against the Municipality or the Owners;

which at any time or from time to time may be paid, incurred or asserted against the 
Municipality as a direct or indirect result of the presence on or under, or the escape, 
seepage, leakage, spillage, discharge, emission or release, of Hazardous Substances from 
the Road Right-of-Way either onto any lands (including the Road Right-of-Way), into the 
atmosphere or into any water.  This indemnification shall survive the expiration of the 
term of this Agreement or the termination of this Agreement for whatever cause, and 
shall remain binding upon the Owner until all such obligations are satisfied in full. 
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22. For the purposes of this Agreement, the term "Hazardous Substances" shall mean any
substance which is hazardous to persons or property and includes, without limiting the
generality of the foregoing:

(a) any form of radioactive materials;

(b) explosives;

(c) any substance that, if added to any water, would degrade or alter or form part of a
process of degradation or alteration of the quality of that water to the extent that it
is detrimental to its use by man or by any animal, fish or plant

(d) any solid, liquid, gas or odour or combination of any of them that, if emitted into
the air, would create or contribute to the creation of a condition of the air that:

(i) endangers the health, safety, or welfare of persons or the health of animal life,

(ii) interferes with normal enjoyment of life or property, or

(iii) causes damage to plant life or to property; and

(e) substances declared to be hazardous or toxic under any law or regulation now or
hereafter enacted or promulgated by any governmental authority having
jurisdiction over the Road Right-of-Way.

General 

23. The Owners shall:

(a) notify the Municipality, in writing, of any sale of the Owners' Lands;

(b) notify the purchaser of the Owners' Lands of the terms of this Agreement; and

(c) notify the purchaser of the Owners' Lands that pursuant to Section 7 hereto, the
Municipality has the option to require the removal of the Encroachment or require
the purchaser to agree to be bound by and assume all obligations under this
Agreement in a form suitable to the Municipality.

24. Pursuant to section 651.2 of the Municipal Government Act, R.S.A 2000, c. M-26, as
amended, this Agreement, and each of the terms, covenants and conditions contained herein,
shall be of the same force and effect for all intents and purposes as a covenant running with
the Owners’ Land and the Road Right-of-Way, and subject to the other terms of this
Agreement, shall be binding upon, and enure to the benefit of, all future owners of the
Owners’ Land throughout the existence of this Agreement.
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25. The Municipality shall be at liberty to register this Agreement by way of Caveat against the
title to the Owners’ Land in order to protect the Municipality’s interests under the terms of
this Agreement.  Any such Caveat or other registration shall expire and shall forthwith be
discharged upon the termination of this Agreement.

26. All notices to be given in relation to this Agreement, as well as all requests for prior written
consent required under this Agreement, may be hand delivered, sent by prepaid courier,
registered mail or by electronic mail addressed to the parties as follows:

a. to the Owners at: ________________________ 
________________________ 
________________________ 

b. to the Municipality at: ________________________ 
________________________ 
________________________ 

or at such other address for the Municipality as the Municipality may from time to time 
appoint in writing.  Any notice sent in accordance with this paragraph shall be deemed to be 
given to and received upon receipt of signed delivery receipt or read receipt in accordance 
with the mode of transmission. 

27. No consent or waiver, express or implied, by either party to or of any breach or default by the
other party in the performance by the other party of its obligations hereunder shall be deemed
or construed to be a consent or waiver to or of any other breach or default in the performance
of obligations hereunder by such party hereunder.  Failure on the part of either party to
complain of any act or failure to act of the other party or to declare the other party in default,
irrespective of how long such failure continues, shall not constitute a waiver by such party of
its rights hereunder.

28. The terms contained within this Agreement, including any recital and any Schedules attached
hereto, shall constitute the entire agreement between the parties.  Words within this
Agreement importing number or gender shall be construed in grammatical conformance with
the context or the party or parties in reference.  Any term or provision of this Agreement
which is found to be invalid or unenforceable shall be severed from the balance of the
document, and shall not affect the enforceability of the remainder of this Agreement.

IN WITNESS WHEREOF the parties have executed this Agreement to be effective the year 
and date first above written. 
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SUMMER VILLAGE  
OF SUNBREAKER COVER 

Per: ________________________c/s 

Per: __________________________ 

_____________________ _____________________________ 
Witness Jarrod Gatzke 

_____________________ _____________________________ 
Witness Larisa Gatzke 
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SCHEDULE “A”  
ENCROACHMENT 

[attach Surveyor’s Certificate or Real Property Report showing  
the manner and location of the Encroachment] 
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AFFIDAVIT OF EXECUTION 

 
 
CANADA 
 
PROVINCE OF ALBERTA 
 
TO WIT 

) 
) 
) 
) 
) 

I, __________________ 
of the _______________ 
in the Province of Alberta, 
MAKE OATH AND SAY: 

 
 

1. THAT I was personally present and did see  named in the within 
instrument, who is personally known to me to be the person named herein, duly sign and 
execute the same for the purposes named therein; 
 

2. THAT the same was executed at the __________________, in the Province of Alberta, 
and that I am the subscribing witness thereto; 
 

3. THAT I know the said  and he is in my belief of the full age of 
eighteen years. 
 
 

SWORN before me at the 
_________________ in the Province of 
Alberta, this __ day of ________, 2022. 
 
_____________________________ 
A Commissioner of Oaths in and for 
Alberta 

) 
) 
) 
) 
) 
) 
) 

 
 
 
 
____________________________ 
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AFFIDAVIT OF EXECUTION 

 
 
CANADA 
 
PROVINCE OF ALBERTA 
 
TO WIT 

) 
) 
) 
) 
) 

I, __________________ 
of the _______________ 
in the Province of Alberta, 
MAKE OATH AND SAY: 

 
 

1. THAT I was personally present and did see  named in the within 
instrument, who is personally known to me to be the person named herein, duly sign and 
execute the same for the purposes named therein; 
 

2. THAT the same was executed at the __________________, in the Province of Alberta, 
and that I am the subscribing witness thereto; 
 

3. THAT I know the said  and she is in my belief of the full age of 
eighteen years. 
 
 

SWORN before me at the 
_________________ in the Province of 
Alberta, this __ day of ________, 2022. 
 
_____________________________ 
A Commissioner of Oaths in and for 
Alberta 

) 
) 
) 
) 
) 
) 
) 

 
 
 
 
____________________________ 
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June 6, 22 

Summer Village of  Sunbreaker Cove 

June 13, 2022 

Council Reports 

Information Item 

Council Reports: 
Teresa Beets 
Jim Willmon 
Keith Kimball 

Committee Reports: 

Information Items: 

Upcoming Meetings: 
Next Council Meeting – July 11, 2022 
Organizational Meeting – July 11, 2022 
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