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IMPORTANT INFORMATION

June 7, 2025

June 28, 2025
July 5, 2025

July 7, 2025

PLEASE NOTE:

Returning Officer:

Municipal Affairs:

Kings Printer:

Nomination Day 10:00 a.m. — 12:00 p.m.
Advanced Poll 10:00 a.m. — 2:00 p.m.
Election Day 10:00 a.m. — 7:00 p.m.

Councillor Training 9:00 a.m. —4:00 p.m.
Mandatory for Councillors

The above events will take place at the Summer
Villages on Sylvan Lake Administration Office
2 Erickson Drive, Sylvan Lake, AB T4S 1P5

Teri Musseau
tmusseau@sylvansummervillages.ca
(403)887-2822 ext. 106

(780)427- 2732 or Toll Free 310-0000
lgsmail@gov.ab.ca

Copies of Provincial Legislation, including the Local
Authorities Election Act (LAEA) and the Municipal
Government Act (MGA) contact:

King’s Printer

5" Floor Park Plaza Building
10611 98 Avenue
Edmonton, AB T5K 2P7
(780)427-2711

gp@aov.ab.ca
www.qp.alberta.ca



mailto:tmusseau@sylvansummervillages.ca
mailto:lgsmail@gov.ab.ca
mailto:gp@gov.ab.ca
http://www.qp.alberta.ca/

2025 GENERAL ELECTION
Deciding to Run & Eligibility
Thinking About Running for Council?

Council reflects the diversity of views and opinions that naturally reside within the Municipality. As
a Mayor or Councillor, you have a chance to be a leader in your community.

Visionary thinking, strong communication skills (speaking and listening), conflict resolution skills, an
ability to be persuasive and accept opposing views and enthusiasm are great attributes to bring to
the Council table.

Council’s responsibility is to provide governance, not micro-mange or perform any administrative
duties.

Making an Informed Decision

Of all levels of government, municipal government is the nearest to the needs and expectation of
local citizens. Local Council members therefore have the opportunity to significantly influence the
future of our community. This can make a Council member’s job both rewarding and demanding.

Before casting your hat into the ring, it is important to figure out whether or not you have the adequate
time to devote to the position, and to make sure the job will meet your expectations.

Why Should | Run?

For governments to be representative or, and responsive to, the needs of their constituents, their
make-up should reflect the demographics of the constituency. As an elected official, you will:

Bring the perspective of your demographic to the decision-making table;
Influence changes that benefit your community and ensure its sustainability;
Put forward new ideas for debate and possible implementation and change;
Make a positive difference in the quality of life in your community;

Provide a voice for your community with other levels of government; and

Be part of a team that makes decisions that affect all aspects of community life.

YVVVVYYY



Do | Have the Skills and Knowledge?

It is not crucial to have an education or experience in a government setting to run as a candidate.
You likely have skills, knowledge and abilities that are transferable to the elected official’s role.

Things That You Can Do Prior To Running For Council

» Read Council agendas and minutes, and talk with current Council Members;

» Attend Council meetings, this is a great opportunity for you to see Council in action;

» Connect with former and current elected officials in your community to learn about their
experiences;

» Meet with local community members to learn more about the important and top of mind issues
in the community.
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Councillors

Councillors have the following duties:

> to represent the public and to consider the well-being and interests of the Summer Village;

> to participate generally in developing and evaluating the policies, services, and programs of
the Summer Village;

» to participate in Council meetings, Council committee meetings, and meetings of other bodies
to which they are appointed by Council;

» to ensure that administrative practices and procedures are in place to implement the decisions
of Council;

> to keep in confidence matters discussed in private at a Council meeting or Council committee
meeting until discussed at a meeting held in public;

» to maintain the financial integrity of the Summer Village; and

> to perform any other duty or function imposed on Councillors by the Municipal Government
Act (MGA) or another enactment or by Council.

Chief Administrative Officer (CAO)

The Chief Administrative Officer is the administrative head of the municipality. The CAO’s
responsibilities include ensuring that the municipality’s policies and programs are implemented,
advising and informing Council on the operation of the municipality, performing other duties as
assigned by Council, and ensuring appropriate staffing is in place.

Are You Familiar With Local Legislation?

Local legislation is the form of bylaws. Some examples of local legislation documents that you will
often refer to are the Procedural Bylaw, Code of Conduct Bylaw, Land Use Bylaw, and Municipal
Development Plan. These documents are available on the Summer Village website along with other
municipal bylaws and polices.

How The Municipality is Administered

As a member of Council, it will be your duty to establish policy for your municipality. It is the job of
Administration to implement the policy. The Summer Village has a competent and dedicated team
who support, advise, and assist the CAO in executing the directives of Council. Council should work
with the CAO to keep informed on what the municipality is doing and rely on Administration to provide
them with information so that they can make sound decisions. Staying out of the day-to-day
operations of the municipality allows Council to concentrate on policy making.



Qualifications of Candidates

Sections 21 to 23 of the Local Authorities Election Act cover the eligibility requirements for municipal
candidates and list conditions for disqualification, including rules of residence.

Becoming a Candidate

A person is eligible to be nominated as a candidate if on nomination day the person:

is at least 18 years of age;

is a Canadian citizen;

is entitled to vote in the election;

has been a resident of Alberta for the 12 months consecutive months immediately preceding
election day; and

> is not otherwise ineligible or disqualified.

YV V VYV

A candidate must complete the Notice of Intent Form and may submit it with their nomination papers.
A candidate must swear or affirm an affidavit (Form 4 — Nomination Paper and Candidate’s
Acceptance and complete Form 5 — Candidate Fonance Information) before the Returning Officer or
a Commissioner for Oaths confirming they have reviewed the legislation and are eligible to be
elected.

Ineligibility

The Local Authorities Election Act (LAEA) legislates who is ineligible to be nominated as a candidate,
such as:
» the person is an auditor of the municipality;
> the person is an employee of the municipality, unless the person takes a leave of absence;
> the person is in tax arrears for more than $50 (except current taxes or arrears for which a
consolidation agreement is in place and not in default);
> the person is in arrears to the municipality for any amount exceeding $500 for more than 90
days;
> the person has been convicted of an offence within the previous 10 years under the Local
Authorities Election Act, the Election Act, the Election Finances and Contributions Discloser
Act, or the Canada Elections Act;
> the person has not met the campaign disclosure requirements from a previous election.

There may be other instances that will result in your ineligibility to be nominated as a candidate. It
is the candidate’s responsibility to ensure the candidate is not in violation of the conditions of
eligibility. For the inclusive instances, please refer to Sections 22 and 23 of the Local Authorities
Election Act.



GENERAL INFORMATION FOR ELECTED OFFICE

Municipal Council Positions

The Summer Village residents select three (3) Councillors. At the Organizational meeting, the three
Councillors decide amongst themselves who will serve as Mayor and Deputy Mayor. The Mayor,
Deputy Mayor, and Councillor are collectively “the Council” and will hold office for the term of four
years.

Do You Understand the Position?

Becoming a member of Council is a challenging and rewarding experience. As an elected official,
you will have the opportunity to influence the future of your community. You will be expected to
represent your community and act on its behalf.

As a member of Council, there will be demands on your time, energy, and commitment. In addition
to regular meetings, you will be required to attend special meetings, committee and board meetings,
and various public meetings and functions.

If elected as a member of Council, you will be expected to serve a four (4) year term. Your term of
office begins at the first meeting of Council following the general election. During the four-year term,
you will be expected to attend:

» regular meetings of Council and you will be required to prepare for these meetings by
reviewing an agenda package that will be provided to you prior to the meeting;

» special meetings of Council that may be called from time to time to deal with time sensitive
matters;

» meetings of other boards, commissions, and agencies to which you are appointed as the
Summer Village representative;

» conferences, conventions, seminars, and workshops;

» social and other events promoting the Summer Village;
> strategic planning sessions and budget discussion sessions.

The Summer Village is a member of the Alberta Municipalities Association (AB Munis) and the
Association of Summer Villages of Alberta (ASVA). Both organizations hold annual conferences
which Councillors will be encouraged to attend. Both conferences are held in the fall and are typically
held in Calgary or Edmonton. In addition to attending, members of Council will be required to spend
time reviewing materials provided to them to adequately prepare for meetings in order to make
informed decisions.



ROLES AND RESPONSIBLITIES OF COUNCIL VS ADMINISTRATION

Governance (Council) Determines

the “what”

Management (Administration)
Determines the “how”

“The creation of a setting in which

Administration can manage effectively.”

“The making of operating decisions by
Administration.”

Strategic Plan Development
e Vision
e Strategic Priorities

e Strategic Objectives

Strategic Plan Execution
e Mission

e Values

e Strategic Actions

e Departmental Business Plans

Develop Policies

Implement Policies (development of
procedures)

Approve Bylaws

Enforce Bylaws

Approve Budget
e Total Revenue & Expenditures

e Service Area Budgets

Manage Budget
e General Ledger Accounts

e Financial Reporting

Set Direction

Provide Information & Recommendations

Key Relationships

e Premiers, Members of Parliament, Members of
Legislative Assembly, Cabinet Ministers,
Reeves, other municipal Mayors and

Councillors

Key Relationships

o Deputy Ministers, Prov. & Fed., Administration,
Other municipal CAOs & Administration




NOMINATIONS

Obtaining Nomination Forms

Nomination forms can be found on the municipal website and are included at the end of this
document. You can also obtain the required form by visiting the Municipal Affairs website at
for all forms and related candidate information.

Notice of Intent

Anyone who intends to run as a candidate in the 2025 General Election must submit a Notice of
Intent. Prospective candidates can submit their Notice of Intent in advance or at the same time they
file their nomination papers. The Notice of Intent can be found on the municipal website or at the
end of this document.

Upon receipt of the Notice of Intent the candidate’s name and information will be added to the
Register of Candidates within 2 business days. It is the candidate’s responsibility to notify the
Elections Office if there are any changes to the information provided on the form.

Filing of Nomination Forms

All candidates running for Councillor must submit the completed Notice of Intent form, Nomination
Paper, and Candidate’s Acceptance (Form 4) and must submit the Candidate Financial Information
(Form 5) as soon as they are required to open a bank account. Candidates are not required to open
a dedicated campaign bank account unless their contributions (including self-funded) exceed
$1000.00.

The Nomination Paper must be signed by a minimum of five (5) eligible electors. To ensure the
validity of their Nomination Papers, a Candidate is encouraged to submit more than the required five
(5) electors’ signatures.

The Returning Officer cannot accept a nomination that is:
» not completed in the prescribed form;
> not signed by at least the required minimum eligible electors;
» not sworn or affirmed by the person nominated.

The Returning Officer does not have the authority to challenge the validity of the information provided
on the Nomination Paper and Candidate’s Acceptance Form or the Candidate Information Form.
This is the responsibility of the electors of the Municipality and may be challenged through the Court
System.


http://www.municipalaffairs.alberta.ca/mc_elections

The candidate’s signature on the nomination and candidate's acceptance form must be witnessed
by a Commissioner for Oaths or the Returning Officer.

Nomination papers can only be accepted by the Returning Officer on Saturday, June 7, 2025,
between the hours of 10:00 a.m. and 12:00 p.m.

Qualification of Electors Who Sign Nomination Forms

The Local Authorities Election Act, section 27, requires that a person who signs a candidate’s
nomination forms be eligible to vote in that election.

Voter eligibility for Summer Villages

To be eligible to vote in a Summer Village, per subsection 12(b) of the Province of Alberta’s Local
Authorities Election Act (LAEA), the person must on election day:
e Dbe at least 18 years old,
e be a Canadian citizen,
e reside in Alberta, and
o either:
(a) be named on a certificate of title as the person who owns property within the summer
village,
(b) be the spouse or adult interdependent partner of a person named on the above referenced
certificate of title, or
(c) have designated an address within the Summer Village as their single place of residence.

LAEA Rules of residence
48(1) For the purposes of this Act, the place of residence is governed by the following rules:

(a) a person may be a resident of only one place at a time for the purposes of voting under
this Act;

(a.1) if a person has more than one residence in Alberta, that person shall, in accordance with
subsection (1.1), designate one place of residence as the person’s place of residence for
the purposes of this Act;

(b) the residence of a person is the place where the person lives and sleeps and to which,
when the person is absent, the person intends to return;

(c) a person does not lose the person’s residence by leaving the person’s home for a
temporary purpose;

(d) subject to clause (e), a student who
(i) attends an educational institution within or outside Alberta,

(i) temporarily rents accommodation for the purpose of attending an educational institution,
and



(iii)has family members who are resident in Alberta and with whom the student ordinarily
resides when not attending an educational institution is deemed to reside with those
family members;

(e) if a person leaves the area with the intention of making the person’s residence elsewhere,
the person loses the person’s residence within the area.

(1.1) For the purposes of subsection (1)(a.1), a person shall designate the person’s place of
residence in accordance with the following factors in the following order of priority:

(a) the address shown on the person’s driver’s license or motor vehicle operator’s license
issued by or on behalf of the Government of Alberta or an identification card issued by or
on behalf of the Government of Alberta;

(b) the address to which the person’s income tax correspondence is addressed and delivered;

(c) the address to which the person’s mail is addressed and delivered.

Withdrawal of Nomination

A candidate may withdraw their nomination in person and in writing to the Returning Officer up to 48
hours after the close of nominations. If the remaining number of candidates does not exceed the
number of vacancies to be filled, the Returning Officer shall refuse to accept the withdrawal. For
complete information see section 32 of the Local Authorities Election Act.

Insufficient Nominations and Acclamations

Insufficient Nominations

If the Returning Officer has not received enough nominations for an office, the Returning Officer will
continue to receive nominations the next day at the Summer Village Office, between the hours of
10:00 a.m. and 12:00 p.m.. This will continue to remain open and be adjourned in the same manner
from day to day until a period of 6 days, including nomination day and Saturday and Sunday. If
sufficient nominations to fill all vacancies are not received, the Returning Officer shall immediately
notify the relevant minister who may take any other action relevant. For complete information see
section 31 of the Local Authorities Election Act.

Acclamation
If at the close of nomination day, the number of person(s) nominated is the same as the number

required to be elected, the Returning Officer shall declare the person(s) to be elected to office.
For complete information see section 34 of the Local Authorities Election Act.



Please note, a candidate may not withdraw his or her
candidacy if the number of nominations does not exceed the
number of positions available.

AFTER THE ELECTION

Unofficial and Official Election Results

The unofficial election results will be provided on the website
the Monday following the election (July 7, 2025).

Official election results will be released on the 4" day

following the election. For complete information see section
97 of the Local Authorities Election Act.

Council Orientation

FoIIowing the General Municipal Election, the Summer "I'm fro the city council. Do you have a permit
Village will offer mandatory Councillor training to all elected to sleep here?"

Council members as per section 201.1(1) of the

Municipal Government Act. This training will be facilitated

by Brownlee LLP.

Mandatory Councillor Training will take place at the Administration Office
located at 2 Erickson Drive on Monday, July 7t", 2025, from 9:00 a.m. until 4:00
p.m.

Campaign Disclosure Statement

While Summer Village Candidates typically do not collect campaign contributions, all candidates are
required to submit a campaign disclosure statement in accordance with Section 147.4 of the Local
Authorities Election Act, on or before March 1, 2026. Failure to do so will result in a $500 fine. This
form must be submitted to the Returning Officer even if the totals are zero ($0.00). The form can be
found at the end of this document.



Notice of Intent
Local Authorities Election Act (Section 147.22)

LOCAL JURISDICTION: , PROVINCE OF ALBERTA

Election Date:

date

complete address and postal code

intend to be nominated, or have been nominated, to run for election as a candidate in the

name of local jurisdiction and ward, if applicable
| understand that by completing this form, | am declaring my intent to become a candidate as defined in the Local Authorities Election
Act, which carries with it certain obligations and responsibilities.

Candidate Information
Title Candidate Last Name Candidate First Name

| L | |

Gender Telephone Number  Email Address

Address of place(s) where candidate records are maintained:

Name(s) and address(es) of financial institutions where campaign contributions will be deposited (if applicable):

Name(s) of signing authorities for each depository listed above (if applicable):

SWORN (AFFIRMED) before me at the

of , in the Province of Alberta, this
day of , 20
Signature of Returning Officer or Commissioner for Oaths or Notary Public in Signature of Candidate

and for Alberta
RETURNING OFFICER'S ACCEPTANCE

Returning office signals acceptance by signing this form

Commissioner for Oaths Stamp

Signature of Returning Officer

ITIS AN OFFENCE TO SIGN A FALSE AFFIDAVIT OR A FORM THAT CONTAINS A FALSE STATEMENT

The personal information collected through this form is for administering the election. This collection is authorized by section 33(c) of the Freedom of
Information and Protection of Privacy Act. For questions about the collection of personal information, contact your local municipal office.

LGS14717 Rev. 2024-10 Protected A (when completed) Page 1 of 1







FORM 4 NOMINATION PAPER AND CANDIDATE’S ACCEPTANCE

Local Authorities Election Act
(Sections 12, 21, 22, 23, 23.1, 27, 28,
47,68.1, 151, 158.3, Part 5.1)
Education Act (Sections 4(4), 74)

The personal information collected through this form is for administering the election. This collection is authorized by section 33(c) of the Freedom of
Information and Protection of Privacy Act. For questions about the collection of personal information, contact

Summer Villages on Sylvan Lake 403-887-2822

Business Title/Organization Business Phone Number

2 Erickson Drive Sylvan Lake AB T4S 1P5
Address City or Town Province Postal Code
LOCAL JURISDICTION: , PROVINCE OF ALBERTA

We, the undersigned electors of '

Name of Local Jurisdiction and Ward (if applicable)

nominate of

Candidate's Sumame and Given Names

Complete Address and Postal Code
as a candidate at the election about to be held for the office of

Office Nominated for

of

Name of Local Jurisdiction

The candidate’s local political party or slate is (if applicable).

Provide signatures of at least 5§ ELECTORS ELIGIBLE TO VOTE in this election in accordance with sections 27 and 47 of the Local
Authorities Election Act and sections 4(4) and 74 of the Education Act (if applicable). If a city or a board of trustees under the
Education Act passes a bylaw under section 27(2) of the Local Authorities Election Act, then the signatures of up to 100 electors
eligible to vote may be required.

Printed Name of Elector Complete Address and Postal Code of Elector Signature of Elector

MSD0753 Rev. 2025-01 Page 1 of 2



CANDIDATE’S ACCEPTANCE
I, the above-named candidate, solemnly swear (affirm) that

| am eligible under sections 21 and 47 (and section 12, in the case of summer villages) of the Local Authorities Election Act and
sections 4(4) and 74 of the Education Act (if applicable) to be elected to the office,

I am not otherwise disqualified under section 22, 23 or 23.1 of the Local Authorities Election Act,

| will accept the office if elected,

| have read sections 12, 21, 22, 23, 23.1, 27, 28, 47, 68.1 and 151 and Part 5.1 of the Local Authorities Election Act and sections
4(4) and 74 of the Education Act (if applicable) and understand their contents,

| am appointing

Name, Contact Information or Complete Address and Postal Code, and Telephone Number of Official Agent

as my official agent (if applicable),

| have provided a criminal record check with my nomination package (if applicable),
I will read and abide by the municipality’s code of conduct if elected (if applicable), and

The electors who have signed this nomination paper are eligible to vote in accordance with the Local Authorities Election Act and
the Education Act and resident in the local jurisdiction on the date of signing the nomination.

(Print name as it should appear on the ballot.)

Candidate’s Given Names

Candidate's Surname
(may include nicknames, but not titles, i.e. Mr., Ms, Dr.)

SWORN (AFFIRMED) before me

at the of ;

in the Province of Alberta, Signaure of Candidate

this day of , 20

Signature of Returning Officer or
Commissioner for Oaths

IT IS AN OFFENCE TO SIGN A FALSE AFFIDAVIT
OR A FORM THAT CONTAINS A FALSE STATEMENT

RETURNING OFFICER’S ACCEPTANCE

Returning Officer signals acceptance by signing this form:

Signature of Returning Officer

MSDO0753 Rev. 2025-01 Page 2 of 2



FORM 5 Candidate Financial Information

Local Authorities Election Act
(Section 27)

The personal information collected through this form is for administering the election. This collection is authorized by section 33(c) of the Freedom of
Information and Protection of Privacy Act. For questions about the collection of personal information, contact

Summer Villages on Sylvan Lake 403-887-2822
Business Title/Organization Business Phone Number
2 Erickson Drive Sylvan Lake AB T4S 1P5
Address City or Town Province Postal Code

Candidate's Full Name

Candidate's Address and Postal Code

Address(es) of Place(s) where Candidate Records are Maintained

Name(s) and Address(es) of Financial Institutions where Campaign Contributions will be Deposited (if applicable)

Name(s) of Signing Authorities for each Depository Listed Above (if applicable)

Where there is any change in the above mentioned information, the candidate shall notify the local jurisdiction in writing
within 48 hours of such changes by submitting a completed information form.

MSD12180 Rev. 2025-01






Campaign Disclosure Statement
FORM 26 and Financial Statement

Local Authorities Election Act
(Sections 147.3, 147.4)

The personal information collected through this form is for administering the election. This collection is authorized by section 33(c) of the Freedom of Information and
Protection of Privacy Act. For questions about the collection of personal information, contact

Summer Villages on Sylvan Lake 403-887-2822
Business Title/Organization Business Phone Number
2 Erickson Drive Sylvan Lake AB T4S 1P5
Address City or Town Province Postal Code

Calendar year of disclosure:

Full Name of Candidate:

Candidate's Mailing Address:

, Alberta

Postal Code:
This form, including any contributor information from line 2, is a public document.
Campaign Revenue for Calendar Year

CAMPAIGN CONTRIBUTIONS:

1. Total amount of contributions of $50.00 or less

2. Total amount of all contributions of $50.01 and greater, together with the contributor's name
and address (attach listing and amount)

NOTE: For lines 1 and 2, include all money and valued personal property, real property or service contributions.
3. Deduct total amount of contributions returned
4. NET CONTRIBUTIONS (line 1 +2- 3)

OTHER SOURCES:
5. Total amount contributed out of candidate’s own funds

6. Total net amount received from fund-raising functions

7. Transfer of any surplus or deficit from a candidate’s previous election campaign

8. Total amount of other revenue
9. TOTAL OTHER SOURCES (add lines 5, 6, 7 and 8)

TOTAL REVENUE
10. Total campaign revenue for calendar year (add lines 4 and 9)

Campaign Expenditures for Calendar Year

11. Total paid campaign expenses

12. Total unpaid campaign expenses

13. Total campaign expenses (add lines 11 and 12)

The candidate must attach an itemized expense report to this form.
Campaign Surplus (Deficit) for Calendar Year (deduct line 13 from line 10)

A candidate who has incurred campaign expenses or received contributions of $50 000 or more must attach a review
engagement statement to this form.

MSD0002 Rev. 2025-02 Page 1 of 2



ATTESTATION OF CANDIDATE

| certify that to the best of my knowledge this document and all attachments accurately reflect the information required under section
147.4 of the Local Autharities Election Act.

Date yyyy-mm-dd Signature of Candidate

Forward the signed original of this document to the address of the local jurisdiction in which the candidate was nominated for election.

IT IS AN OFFENCE TO FILE A FALSE STATEMENT

MSD0002 Rev. 2025-02 Page 2 of 2
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