
REGULAR MEETING AGENDA 
SUMMER VILLAGE OF BIRCHCLIFF 

    AUGUST 15, 2024 @ 10:00 A.M.   
PUBLIC HEARING @ 11:00 A.M. 

A. CALL TO ORDER

B. AGENDA - additions/deletions
- adoption

C. ADOPTION OF MINUTES   -    Regular Meeting Minutes, July 18, 2024
- Organizational Minutes, July 18, 2024

D. INFORMATION ITEMS

1) Accounts Payable Report
2) Development Update

E. TABLED ITEMS

1) Planning & Development

a) Land Use Bylaw Amendments

F. COUNCIL REPORT

1) Council Reports

a) Roger Dufresne
b) Ann Zacharias
c) Frank Tirpak

2) Committee Reports

a) Julie Maplethorpe, Summer Village of Jarvis Bay
• Parkland Regional Library Board

3) Upcoming Meetings

a) Next Council Meeting – September 19, 2024



G. CLOSED SESSION 

a) FOIP Section 27 – Privileged Information

H. ADJOURNMENT 
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Minutes of a Regular Council Meeting of the Summer Village of Birchcliff, 
Province of Alberta, held June 20, 2024, in the Summer Villages on Sylvan 
Lake Administration Office at Sylvan Lake, Alberta. 

IN ATTENDANCE    Mayor: Roger Dufresne 
 Deputy Mayor: Ann Zacharias 
 Councillor:  Frank Tirpak    
CAO:  Tanner Evans 
Development Officer: Kara Hubbard 
Recording Secretary: Teri Musseau 

CALL TO ORDER  The Meeting was called to order at 9:09 a.m. by Mayor Dufresne. 

AGENDA 

BCC-24-102     MOVED by Councillor Tirpak  that the agenda be adopted as presented. 
CARRIED 

CONFIRMATION OF MINUTES 

BCC-24-103 MOVED by Deputy Mayor Zacharias that the minutes of the regular 
meeting of Council held on June 20, 2024, be approved as presented. 

CARRIED 

BCC-24-104 MOVED by Mayor Dufresne that the minutes of the Subdivision and 
Development Appeal Board meeting held on June 24, 2024, be approved 
as presented. 

CARRIED 

INFORMATION ITEMS 

1) Accounts Payable Report
2) Quarterly Financial Report
3) Public Works Report
4) Development Report
5) CAO Report
6) Sprucecliff Correspondence

BCC-24-105 MOVED by Mayor Dufresne that Administration and Legal Counsel draft 
response regarding Sprucecliff access agreements letter and Council 
review response before distribution. 

CARRIED 

BCC-24-106 MOVED by Deputy Mayor Zacharias that Council accept the information 
items as presented. 

CARRIED 
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TABLED ITEMS 

COUNCIL & LEGISLATION 

Community Pier Policy 
BCC-24-107 MOVED by Deputy Mayor Zacharias  that Council adopt the Community 

Pier Policy as amended. 
CARRIED 

PUBLIC WORKS 

2024 Paving Contract 
BCC-24-108  MOVED by Councillor Tirpak that Council approve the 2024 Road Paving 

contract to Boarder Paving in the amount of $292,185 including GST.  
CARRIED 

Council recessed at 9:54 a.m. 

Council reconvened at 10:00 a.m. 

PUBLIC HEARING 

Mayor Dufresne declared the Public Hearing for Municipal Development 
Plan #246-23, open at 10:00 a.m.     

Mayor Dufresne provided the procedure for the public hearing. 

  Kara Hubbard, Development Officer, provided the background on the 
reason Council is considering the changes. 

PROPOSED AMENDMENTS: 

1. REVISE: 

Section 3.1 Vision Statement from: 
“The 2003 Municipal Development Plan provided a community vision 
statement. While some rewording and additions are included in the updated 
vision statement expressed below, the heart of the 2003 statement remains: 

The Summer Village of Birchcliff remains a quiet, safe, and secure 
community in serving to meet the lifestyle needs of permanent and seasonal 
residents. The community character will be personified by passive, family-
oriented uses and activities and exemplified by the country lane atmosphere 
of Birchcliff Road. The natural attractiveness of the community continues to 
be conserved by the residents’ attitudes of respect and stewardship of the 
landscapes, views, wildlife, vegetation, shoreline, and water quality of the 
provincially significant Sylvan Lake.” 

To: 
“The 2003 Municipal Development Plan provided a community vision 
statement. While some rewording and additions are included in the updated 
vision statement expressed below, the heart of the 2003 statement remains: 

Nestled along the northern shore of Alberta’s premier lake, Birchcliff stands 
as a beacon of lake community living. Here, safety is paramount, ensuring 
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peace of mind for all who call this place home. Residents find comfort in a 
welcoming, inclusive, diverse, and progressive environment. Birchcliff’s 
character is defined by its quaint country lanes set within the trees and 
natural areas, flanked by a natural shoreline. Woven throughout the 
landscape are carefully groomed trails and pathways. 

Birchcliff environmental stewardship is upheld by residents' reverence for 
surrounding natural beauty. Every aspect of Sylvan Lake and its watershed, 
from lake health and water quality to wildlife and natural habitat, is cherished 
and protected. Birchcliff is more than just a place to reside, this is home, 
where the spirit of the community thrives and where people matter.” 

2. REVISE: 

“Section 2.3.1 Land Use and Population from: 
“Land Use in Birchcliff is primarily residential (see map 2). In 2012, there 
were 141 residential properties with a detached house or cabin. There were 
also 13 vacant taxable residential lots.” 

To: 
“Land Use in Birchcliff is primarily residential (see map 2). In 2024, there 
were 144 residential properties with a detached house or cabin. There were 
also 9 vacant taxable residential lots.”  

A written submission was received from Stephen Johnston from 415 
Birchcliff Road in opposition. 

Arnold Donavon from 441 Birchcliff Road provided comments regarding 
another topic not relevant to the public hearing. 

Thom Jewell from 385 Birchcliff Road provided comments for Council’s 
consideration on the changing some of the proposed words in the new 
vision statement. 

Seeing no further people wishing to speak, Mayor Dufresne declared the 
public hearing closed at 10:15 a.m. 

Council recessed at 10:15 a.m. 

Council reconvened at 10:23 a.m. 

PLANNING & DEVELOPMENT 

Bylaw #254-24 Municipal Development Plan 
BCC-24-109  MOVED by Deputy Mayor Zacharias that Council give 2nd reading to the 

Municipal Development Plan Bylaw #254-24 as amended. 
CARRIED 

BCC-24-110  MOVED by Councillor Tirpak that Council give 3rd and final reading to the 
Municipal Development Plan Bylaw #254-24 as amended. 

CARRIED 
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Bylaw #251-24 Land Use Bylaw Amendment Bylaw #251-24 
BCC-24-111  MOVED by Deputy Mayor Zacharias that Council give 1st reading to the 

Land Use Bylaw Amendment Bylaw #251-24 and schedule a public 
hearing for the next Council meeting. 

CARRIED 

REQUEST FOR DECISION 

COUNCIL & LEGISLATION 

Alberta Municipalities Convention 
BCC-24-112 MOVED by Councillor Tirpak  that Council authorize the Mayor to attend 

the Alberta Municipalities Convention September 25-27, 2024, in Red 
Deer. 

CARRIED 

Committee Member Policy 
BCC-24-113 MOVED by Councillor Tirpak  that Council adopt the Committee Member 

Policy as presented. 
CARRIED 

Bylaw #255-24  Procedural Bylaw 
BCC-24-114 MOVED by Councillor Tirpak that Council accept the Procedural Bylaw 

#255-24 as information. 
CARRIED 

COUNCIL REPORTS 

BCC-24-115    Mayor Dufresne 
• No reports

  Deputy Mayor Zacharias 
• No reports

 Councillor Tirpak 
• No reports

COMMITTEE REPORTS 

Julie Maplethorpe, Summer Village of Jarvis Bay 
• Parkland Regional Library Board

CORRESPONDENCE 
• Minister McIver Response 
• ABMunis 

BCC-24-116 MOVED by Deputy Mayor Zacharias that Council accept the Council, 
Committee and Correspondence items as information. 

CARRIED 
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NEXT MEETING 

BCC-24-117 MOVED by Mayor Dufresne that the next meeting of Council be held 
August 15, 2024, at 10:00 a.m. 

     CARRIED 

ADJOURNMENT 

BCC-24-118 MOVED by Mayor Dufresne that being the agenda matters have been 
concluded, the meeting adjourned at 12:14 p.m.  

CARRIED 

__________________________________ 
 ROGER DUFRESNE, MAYOR 

__________________________________ 
    TANNER EVANS, CAO 
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SUMMER VILLAGE OF BIRCHCLIFF 
ORGANIZATIONAL MEETING 

JULY 18, 2024 

Minutes of an organizational meeting of Council held on July 18, 2024, 
in the Summer Villages on Sylvan Lake Administration Office in the 
Town of Sylvan Lake.  

PRESENT:   Roger Dufresne 
 Ann Zacharias   

  Frank Tirpak   

STAFF PRESENT:      Tanner Evans, CAO 
 Teri Musseau, Recording Secretary 
 Kara Hubbard, Development Officer 

CALL TO ORDER 

Tanner Evans, C.A.O. called the meeting to order at 9:01 a.m.  

BCC-24-088 

AGENDA 

MOVED by Councillor Zacharias that the agenda be accepted as 
presented. 

  CARRIED 

SELECTION OF MAYOR 

BCC-24-089 
Mayor 

BCC-24-090 
Deputy Mayor 

Tanner Evans, C.A.O., called for nominations for Mayor. 

MOVED by Councillor Tirpak 
THAT Roger Dufresne be appointed as Mayor. 

CARRIED 

Tanner Evans turned the meeting over to Mayor. 

SELECTION OF DEPUTY MAYOR 

Mayor Dufresne called for nominations for the position of Deputy 
Mayor. 

MOVED by Councillor Tirpak  
THAT Councillor Zacharias be appointed as Deputy Mayor. 

CARRIED 

BCC-24-091 
Assessor 

BCC-24-092 
Auditor 

APPOINTMENT OF ASSESSOR AND AUDITOR FOR THE 2024 
FINANCIAL YEAR 

MOVED by Councillor Tirpak 
THAT Wild Rose Assessment be appointed Assessor for the Summer 
Village of Birchcliff. 

CARRIED 

MOVED by Deputy Mayor Zacharias  
That the Metrix Group be appointed as Auditors for the 2023 Financial 
Year. 

CARRIED 
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Initials 

BCC-24-093 
MPC 

BCC-24-094 
SDAB 

BCC-24-095 
Joint Services 
Committee 

BCC-24-096 
BIR Emergency 
Management 

BCC-24-097 
LREMP   

BCC-24-098 
IDPC 

BCC-24-099 
SLRWWC 

APPOINTMENTS TO VARIOUS COMMITTESS, COMMISSIONS 
AND BOARDS 

MOVED by Mayor Dufresne 
THAT the following be appointed to the Municipal Planning 
Commission: 

• Council Representative – Deputy Mayor Zacharias 
• Council Representative – Councillor Tirpak 
• Citizen at Large Representative – Michael Wells 
• Citizen at Large Representative – Jonathan Paulgaard 
• Citizen at Large Representative – Susan Bell 

CARRIED 

MOVED by Deputy Mayor Zacharias 
THAT the following be appointed to the Subdivision and Development 
Appeal Board: 

• Council Representative – Mayor Dufresne 
• Citizen at Large Representative – Jim Freake 
•  Citizen at Large Representative – Karen McCaffery 
•  Recording Secretary - Teri Musseau 

CARRIED 

APPOINTMENTS TO VARIOUS INTERMEUNICIPAL COUNCIL 
COMMITTEES, COMMISSIONS AND BOARDS 

MOVED by Councillor Tirpak 
THAT Mayor Dufresne be appointed as Council Representative to the 
Joint Services Committee. 

CARRIED 

MOVED by Deputy Mayor Zacharias 
THAT Mayor Dufresne, Deputy Mayor Zacharias, and Councillor 
Tirpak be appointed as Council Representatives to the Birchcliff 
Emergency Management Committee.  

CARRIED 

MOVED by Mayor Dufresne 
THAT Deputy Mayor Zacharias be appointed as Council 
Representatives to the Lacombe Emergency Management Plan 
Advisory Committee with Councillor Tirpak as the alternate.  

CARRIED 

MOVED by Deputy Mayor Zacharias 
THAT Mayor Dufrense be appointed as Council Representatives to the 
Intermunicipal Development Plan Committee with Councillor Tirpak as 
the alternate. 

CARRIED 

MOVED by Mayor Dufresne 
THAT Deputy Mayor Zacharias be appointed as Summer Village of 
Birchcliff Representative to the Sylvan Lake Regional Water & 
Wastewater Commission with Councillor Tirpak as alternate.  

CARRIED 
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Initials 

BCC-24-100 
PRLB 

BCC-24-101 
ADJOURNED 

APPOINTMENT TO VARIOUS COMMITTEES AT LARGE 

MOVED by Deputy Mayor Zacharias 
THAT Julie Maplethorpe from the Summer Village of Jarvis Bay be 
appointed as Council Representative for all 5 Summer Villages to the 
Parkland Regional Library Board. 

CARRIED 

ADJOURNMENT 
MOVED by Mayor Dufresne 
THAT being the agenda matters have been concluded, the meeting 
adjourned at 9:08 a.m. 

CARRIED 

______________________________ 
Roger Dufresne, Mayor 

______________________________ 
Tanner Evans, Administrator 
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Summer Village of Birchcliff  

Administration and Finance 

August 15th, 2024 

Information Item  

Agenda Item: Accounts Payable Update

Background: 
Total payables processed and presented to Council  $65,022.60 
The following list identifies any payments over $3,000: 

1. Casey Moroschan  $   5,000.00 
a. Completions Deposit Refund

2. Donald Johnston       $    5,000.00 
a. Completions Deposit Refund

3. Al’s Bobcat & Trucking  $      3,255.00 
a. Sanding Mar 1st,4th,8th & 12th

b. Snow Removal Mar 6th
4. Brownlee       $      8,134.08 

a. SDAB Hearing Fees
5. Lakeview Contracting  $      5,381.25 

a. Community Dock Storage Install
6. Sylvan Lake Regional  $      6,471.71 

a. May WW Services
b. June WW Services

7. Summer Village of Norglenwold  $     20,445.37 
a. June 2024 Muni Specific Costs
b. June 2024 Shared Costs

Council Expense Claims Report:

July 2024 
 Roger Dufresne $     0.00 
 Ann Zacharais $     400.50 
 Frank Tirpak $     399.80 

D-1
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Administrative Recommendations: 
Council to accept as information. 

Authorities: 
MGA 207 (c): The chief administrative officer advised and informs the council on 
the operations and affairs of the municipality.  
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Bank Code - MAIN - General Bank

Invoice #

COMPUTER CHEQUE

Detail Amount Payment AmountGL Transaction Description
Payment # Date Vendor Name

GL Account
1338 2024-07-18 Casey Moroschan

1350-01 461-000-520 - Completions Deposits RefunCompletions Depost Refund 5,000.005,000.00

1339 2024-07-25 McCaffery, Karen
SDAB2024 261-000-215 - SDAB Costs SDAB Remuneration June 24th & July 3rd 325.00325.00

1340 2024-07-25 Johnston, Donald
1428 461-000-520 - Completions Deposits RefunCompletions Deposit Refund 5,000.005,000.00

1341 2024-07-25 Accelerated Surveys Ltd
24-120 261-000-110 - Development ServicesBoundary Calculations,Draft & Field Work160.00

312-000-260 - GST Paid RefundableGST Tax Code 168.008.00
24-110 261-000-110 - Development ServicesBoundary Calculations,Draft & Field Work1,449.55

312-000-260 - GST Paid RefundableGST Tax Code 1,506.5356.98
1,674.53Payment Total:

1342 2024-07-25 Ace Line Locating Ltd.
6075 242-000-255 - Maintenance ProgramLine Locating 720.00

312-000-260 - GST Paid RefundableGST Tax Code 756.0036.00

1343 2024-07-25 Al's Bobcat & Trucking
20066 232-000-255 - Plowing Program Mar 1,4, 8 & 12 Sanding Mar 6 Snow Remov3,100.00

312-000-260 - GST Paid RefundableGST Tax Code 3,255.00155.00

1344 2024-07-25 Brownlee LLP
569893 261-000-215 - SDAB Costs SDAB Hearing - DP Refusal 7,746.74

312-000-260 - GST Paid RefundableGST Tax Code 8,134.08387.34

1345 2024-07-25 Empringham Disposal Corp
67459 243-000-200 - Contracted Services - Solid Waste150 Weekly Collection Birchcliff 930.00

243-000-256 - Recycling Program 150 Bi Weekly Recycle in BC 585.00
243-000-200 - Contracted Services - Solid Waste96 Bi Weekly Collection in Camp Sunnysid595.20
243-000-200 - Contracted Services - Solid Waste3 Extra Weekly Waste Bins 18.60
243-000-200 - Contracted Services - Solid Waste5 Public Trash Cans 250.00
312-000-260 - GST Paid RefundableGST Tax Code 2,497.74118.94

1346 2024-07-25 Lakeview Contracting Inc.
1942 461-000-530 - COMMUNITY DOCKSDock Storage 641 Areas 5,125.00

312-000-260 - GST Paid RefundableGST Tax Code 5,381.25256.25

1347 2024-07-25 Allan MacPherson
SDABJULY24 261-000-215 - SDAB Costs SDAB Remuneration June 24th & July 3/24 325.00325.00

1348 2024-07-25 Parkland Regional Library
240147 275-000-850 - Parkland Regional LibThird Requisition for 2024 332.78

312-000-260 - GST Paid RefundableGST Tax Code 349.4216.64

1349 2024-07-25 Rugged West Maintenance Inc.
1400 232-000-200 - Green Space ProgramMowing & Trimming June 12th & 28th1,000.00

312-000-260 - GST Paid RefundableGST Tax Code 1,050.0050.00

1350 2024-07-25 Sylvan Lake Regional
2024 242-000-260 - Useage Fees May WW Services 3,349.433,349.43
2038 242-000-260 - Useage Fees June WW Services 3,122.283,122.28

6,471.71Payment Total:
1351 2024-07-25 Triangle Construction Inc

Summer Village of Birchcliff
List of Accounts for ApprovalDate Printed

2024-08-06  1:17 PM Page 1Batch:  2024-00074 to 2024-00083
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Invoice #

COMPUTER CHEQUE

Detail Amount Payment AmountGL Transaction Description
Payment # Date Vendor Name

GL Account
1870 232-000-200 - Green Space ProgramClean Up Services May 8,24,30 June 3&72,225.00

312-000-260 - GST Paid RefundableGST Tax Code 2,336.25111.25

1352 2024-07-25 Wild Rose Assessment Service
9439 212-400-232 - Assessment Fees Assessment Fees-Jul 1/24 to Sept 30/241,925.00

312-000-260 - GST Paid RefundableGST Tax Code 2,021.2596.25

44,577.23Total Computer Cheque:

Invoice #

EFT

Detail Amount Payment AmountGL Transaction Description
Payment # Date Vendor Name

GL Account
277 2024-07-11 SV Norg.

2024-00071 226-000-200 - Enforcement Mega Tech CPO Truck Preparation 3,961.55
226-000-200 - Enforcement Sir Lancelot Signs - Vinyl Tape for CPO 24.29
261-000-215 - SDAB Costs HHID Consulting Ltd. SDAB Contract Agrmt825.86
261-000-200 - Planning Services Municipal Planning Services Meeting Admi31.58
226-000-200 - Enforcement Rapid Auto - CPO Truck Repair 228.15
226-000-200 - Enforcement Rapid Auto - CPO Truck Repair 228.15
226-000-200 - Enforcement Petro Canada - Fuel for CPO Truck 23.62
226-000-200 - Enforcement Mucho Burrito - CPO T&S 4.36
226-000-200 - Enforcement Tim Hortons - CPO T&S 2.82
226-000-200 - Enforcement Squeeky Clean - CPO Truck Wash 3.82
226-000-200 - Enforcement Best Buy - Tablet for Peace Officer 303.82
226-000-200 - Enforcement Best Buy - Tablet for Peace Officer 303.82
226-000-200 - Enforcement Trophy Loft - CPO Patches 66.31
226-000-200 - Enforcement Prairie Mobile - Peace Officer Truck Wrk221.80
261-000-215 - SDAB Costs Walmart - SDAB Supplies 22.86
261-000-215 - SDAB Costs Walmart - SDAB Supplies 5,720.84-531.97

278 2024-07-11 SV Norg.
2024-00075 212-100-110 - Salaries Salaries 10,412.53

212-100-130 - Training Training 284.41
212-100-140 - Benefits Shared Benefits 516.24
212-100-210 - Travel & SubsistenceTravel & Subsistence 1,117.91
212-100-211 - WCB WCB 0.00
212-100-266 - PW Fleet PW Fleet 32.50
212-200-215 - Postage/Freight/CouriPostage/Freight 6.08
212-200-500 - Printing Costs Printing Costs 361.10
212-200-510 - Office Supplies Office Supplies 51.85
212-300-217 - Phone/Fax/Internet Shared Phone/Fax 259.85
212-300-540 - Utilities Utilities 410.07
212-300-250 - Facility ImprovementsFacilitiy Improvements 0.00
212-300-255 - Facility MaintenanceFacility Maint. 481.00
212-300-263 - Condominium CostsCondominium 0.00
212-300-240 - Computer Software/MtnComputer Software 671.40
212-300-242 - IT Equipment IT Equipment 58.31
212-300-265 - Equipment MaintenanceEquip Maintenance 0.00
212-300-270 - Equipment Rental Equip Rental 44.51
212-300-510 - Other Contingency Contingency 16.76
212-300-530 - Building Insurance Building Insurance 14,724.530.01

20,445.37Total EFT:

Summer Village of Birchcliff
List of Accounts for ApprovalDate Printed

2024-08-06  1:17 PM Page 2Batch:  2024-00074 to 2024-00083
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Summer Village of Birchcliff
List of Accounts for ApprovalDate Printed

2024-08-06  1:17 PM Page 3Batch:  2024-00074 to 2024-00083

65,022.60Total MAIN:

Certified Correct This August 6, 2024

______________________________________      ______________________________________
Mayor                                                                        Administrator
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July 10, 2024 

Summer Village of Birchcliff 

August 15, 2024 

Planning and Development 

Information Item  

Agenda Item: Development Update 

Background: 
Development Permit Update: 
Currently there are 80 development permits issued in the Summer Villages (18 in 
Birchcliff, 6 in Half Moon Bay, 21 in Jarvis Bay, 17 in Norglenwold, and 18 in 
Sunbreaker Cove). 

Current Developments: 

1. 145 Birchcliff Road Demo & Dwelling Issued in 2018 
2. 83 Birchcliff Road Dwelling Issued in 2021 
3. 94 Birchcliff Lane Dwelling Issued in 2021 
4. 59 Birchcliff Road Driveway & Landscaping Issued in 2021 (amended 2024)
5. 363 Birchcliff Road Dwelling Issued in 2021 
6. 71 Birchcliff Road Dwelling Issued in 2021 
7. 163 Birchcliff Road Dwelling Addition Issued in 2022 
8. 280 Birchcliff Road Dwelling Issued in 2022 
9. 159 Birchcliff Road Dwelling Issued in 2022 
10. 71 Birchcliff Road Escarpment Ret. Walls Issued in 2023 
11. 101 Birchcliff Road Lakeside Stabilization Issued in 2023 
12. 381 Birchcliff Road Manufactured Dwelling Issued in 2023 
13. 173 Birchcliff Road Dwelling  Issued in 2023 
14. 529 Birch Close Shed Issued in 2024 
15. 329 Birchcliff Road Dwelling Addition Issued in 2024 
16. 90 Birchcliff Lane Fence Issued in 2024 
17. 417 Birchcliff Road Driveway & Deck Addition Issued in 2024 
18. 115 Birchcliff Road Driveway Issued in 2024 (NEW) 

Completed Developments: 

1. 202 Birchcliff Road Dwelling Addition Issued in 2023 
2. 317 Birchcliff Road Two Sheds Issued in 2023 

Open Administrative Files: 
1. 145 Birchcliff Road Open since 2021 

DP Condition infraction 
No mow zone required. 

D-2
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July 10, 2024 

September 11, 2024 deadline. – Proceed with further enforcement on Stop 
Order. 

2. 71 Birchcliff Road      Open since 2022
DP Conditions infraction
Escarpment development. – Ongoing.

3. 79 Birchcliff Road      Open since 2023
Development permit req. 
Parking alterations.  
April 1, 2024 deadline to respond. – Ongoing. 

Permit Summary: 

2024 Jan. – to date: 
5 development permit. Estimated project cost $757,800.00. 

2023 Jan.- Dec.: 
6 development permits. Estimated project cost $1,247,000.00. 

2022 Jan.-Dec.: 
13 development permits. Estimated project cost $4,069,000.00. 

2021 Jan.-Dec.: 
21 development permits. Estimated project cost $4,926,500.00. 

Administrative Recommendations: 
Council to accept as information. 

Authorities: 
Land Use Bylaw #170/13. 
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September 7, 2022 

Summer Village of Birchcliff 

August 15, 2024 

Planning and Development 

Request for Decision  

Agenda Item: LUB Public Hearing 

Background: 
Public Hearing will be held at 10:00 a.m. during the Council meeting regarding 
the Land Use Bylaw Amendment Bylaw #251-24. 

Options for Consideration: 
1. Council to discuss comments received from the public, then give second and

third readings to Bylaw #251-24.
2. Council to discuss comments received from the public, make minor

amendments to the Bylaw, then give second and third readings.
3. Council to discuss comments received from the public and make major

amendments to the Bylaw, therefore rescinding first reading on Bylaw #251-24
and creating a new Bylaw to be presented at the next Council meeting for first
reading (with public hearing to follow).

Administrative Recommendations:
Council to discuss comments received from the public, then give second and 
third readings to Bylaw #251-24.   

Authorities: 
Section 230(1) of the MGA – Council must hold a public hearing before second 
reading of a bylaw. 

E-1-A
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SUMMER VILLAGE OF BIRCHCLIFF 
LAND USE BYLAW 

AMENDMENT BYLAW #251-24 
 

 
Being a Bylaw of the Summer Village of Birchcliff, in the Province of Alberta, to 
authorize amendments to the Summer Village of Birchcliff Land Use Bylaw 170-
13. 
 
WHEREAS Section 692 of the Municipal Government Act, RSA 2000, authorizes 
a Council to amend a land use bylaw; 
 
WHEREAS the Council deems it desirable to amend Land Use Bylaw 170-13; 
 
NOW THEREFORE, the Council of the Summer Village of Birchcliff, in the 
Province of Alberta, duly assembled, hereby enacts as follows: 
 
An amendment to the Land Use Bylaw 170/13: 

 
1.  Part One: General - Add: 

 “1.3 Rules of Interpretation: 
Compliance with the policies in this Bylaw shall be interpreted and applied 
as follows: 
a. “shall” and “must” means mandatory compliance; 
b. “should” means compliance in principle, but is subject to the discretion 
of the Development Authority where compliance is impracticable or 
undesirable because of relevant planning principles or circumstances 
unique to a specific application; and 
c. “may” means discretionary compliance or a choice in applying 
regulation. The regulation can be applied, enforced or implemented if the 
Development Authority chooses to do so. Application may depend on site 
specific circumstances.” 

 
2. Part One: General 1.3 Definitions – Revise: 

 “Escarpment means an extended linear topographical 
feature of relatively steep slope and significant change in 
elevation, as per the diagrams below: 

 

 
 
Where an escarpment line has been previously altered, the 
top of escarpment shall be considered from the original 
escarpment line as determined by an Alberta Land 
Surveyor.” 
 
Add: 

“No Mow Zone: A no mow zone is a buffer strip of 
vegetation that includes native plantings that let aquatic 
vegetation grow to maintain a stable natural state, a no 
mow zone allows native plants to seed and reestablish 
and is not to be maintained. Native plantings to be 
selected from the Summer Village native plantings list 
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Summer Village of Birchcliff 
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that can be obtained at the administration office.”  
 

3. Part Two: Development Permits, Contravention & Appeal 
2.2 Development Not Requiring a Development Permit (4) 
– Revise to: 

 The erection or construction of gates, fences, walls or other 
means of enclosures less than the maximum heights as 
listed in part three 4(3).  

 
4. Part Three: Supplementary Regulations 4(3) Fencing   – 

Revise to: 
a. For parcels abutting Sylvan Lake or a reserve parcel 
abutting the lake, fences: 

i. Located within a rear, side, or flankage yard of a 
parcel shall not exceed 2.0 m (6.6 ft.) in height. 
ii. There shall be no fences located within the front 
yard. 
 

b. For parcels not abutting Sylvan Lake or a reserve parcel 
abutting the lake, fences located within all yards shall not 
exceed 2.0m (6.6ft.) in height.  

 
c. Fence height shall be determined by measuring from the 
top of the fence to the ground.  
 
d. Fences located within the flankage yard, and yards 
abutting a road or reserve shall provide 80% visual access 
perpendicular to the road or reserve.  
 
e. Chain link fences must be non-galvanized and restricted 
to 1.0m (3.3ft.) maximum height in yards adjacent to a 
street or reserve.  
 
f. Barbed wire fencing is not permitted.  
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5. Part Three: Supplementary Regulations 4(5) Landscaping, 

Environmental Conservation and Development – Revise to: 
“  

1) The following standard of landscaping shall be required for all 
areas of a parcel not covered by buildings, driveways, storage 
and display areas: 
 
(a) The conservation of existing trees and/or shrubs to the 
maximum extent possible;  
 
(b) The retention, in their natural state, of:  

(i) Swamps, gullies and natural drainage courses;  
 

(ii) Unstable land; (iii) Land subject to flooding and/or 
located within a 1:100 year floodway or flood fringe area as 
determined by an engineer or flood study;  
 
(iv) Escarpment or slope areas with a gradient of fifteen (15) 
percent or greater; and  
 
(v) Land located below the top of the escarpment of any 
water body or water course.   

 
(c) A minimum 15cm depth of topsoil to facilitate growth in the 
soft landscaped areas, with areas not planted to trees and 
shrubs being seeded to grass, sodded or left with its natural 
grass cover; and 
  
(d) Completion of the landscaping within two (2) years of the 
date of issue of the Development Permit.  
 
(e) As a condition of subdivision or development approval, a 
security in the form of an irrevocable letter of credit may be 
required by the Development Authority, up to the value of one 
hundred fifty percent (150%) of the estimated cost of the 
proposed landscaping to ensure that the landscaping is carried 
out with reasonable diligence (in accordance with the approved 
landscaping plan), to the satisfaction of the Development 
Authority. A condition of the security shall be that the 
landscaping shall be completed in accordance with this Bylaw 
and the plan within (1) growing season after the completion of 
the development. If the landscaping does not survive a two (2) 
year maintenance period, the amount shall be paid to the 
Summer Village to complete the landscaping. 
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2) The following standards shall be required for all escarpment 
areas: 
 

a. When remedial actions are required on the escarpment, 
an engineered report shall be required to provide 
evidence that such actions are necessary. Remedial 
actions must preserve the natural surroundings while 
improving the bank stability.  
 

b. Alterations to the escarpment area must be 
accompanied by a geotechnical report and will only be 
considered below the top of escarpment where 
necessary in order to stabilize and prevent failure of the 
slope, not to accommodate walk out basements, firepits, 
or other aesthetic choices.   

 
c. Development for reasonable lake access may be 

permitted upon successful application and must be 
accompanied by a geotechnical report and must also be 
under the maximum of 5 meters, not to exceed 20% of 
the width of the lot. The development authority should 
rule based on the merit of the application and the village 
vision to keep the escarpment natural.  

 
d. Further to subsection (a), retaining wall proposals are 

required to include an engineered report specific to the 
onsite installation and location of the walls, soil type and 
on-site conditions, materials, design parameters, site 
preparation, side slope protection, drainage, and 
testing/inspection requirements.  

 
e. Further to subsection (a), retaining wall height shall not 

exceed 1m (3.28’) in height, and setback a minimum of 
3m (9.84’) to waters edge, unless specifically required in 
the geotechnical report and no other option is available. 
The maximum height allows for the escarpment area to 
remain as natural as possible. Retaining wall structures 
shall be made out of natural rock and stone. If concrete 
or a blocking system, or any other material is used for 
the retaining structures, a natural rock and stone façade 
must be installed.  

 
f. Minimum 80% of the escarpment area to be covered by 

native, deep rooting plants or trees planted in grass or 
topsoil (no gravel, mulch, or turf). Aside from the stairs 
and retaining walls, no hard landscaping will be 
permitted.  

 
g. Should a guard be required in accordance with safety 

codes regulations on a tiered escarpment, it is required 
to allow for visual access to the yard of the lot to the 
satisfaction of the Development Authority, additionally 
including a vegetative guard no smaller than 2’ thick, and 
42” tall along the guard.  

 
 

 
INTRODUCED AND GIVEN FIRST READING this 18th day of July 
2024. 
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______________________________ 

Roger Dufresne, Mayor 
 
 

______________________________ 
Tanner Evans, C.A.O. 

 
 
 

 
PUBLIC HEARING HELD this 15th day of August 2024. 
 
 
GIVEN SECOND READING this 15th day of August 2024. 
 
 
GIVEN THIRD AND FINAL READING this 15th day of August 2024. 
 
 
 

______________________________ 
Roger Dufresne, Mayor 

 
 

______________________________ 
Tanner Evans, C.A.O. 
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August 15, 2024 

Council Reports 

Information Item   

Council Reports: 
Roger Dufresne 
Ann Zacharias 
Frank Tirpak 

Committee Reports: 
Julie Maplethorpe, Summer Village of Jarvis Bay 

• Parkland Regional Library Board

Correspondence: 

Upcoming Meetings: 
Next Council Meeting & Organizational Meeting:   September 19, 2024 
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Parkland Update 

Thursday, July 11, 2024 
 
 

Get the latest Parkland updates, library news, training, events, and more! 
Stay up to date by visiting our support site. 

 

  

 

F-1,2,3

Page 2 of 13

https://prl.us7.list-manage.com/track/click?u=314bf9280b61133f5194d6cb7&id=4ec532d340&e=61be8a5b9b


 

 
We would like to remind you that registration for the free PRLS Conference on September 
23, 2024 in Lacombe is now open. This conference is open to all library staff, managers, 
board members and friend's group members but registration is required. Please visit the 
support site to see what sessions we are offering and to register. We look forward to seeing 
you there!  
  

 

Website Consultation Survey 
 
Since going live with the new website on November 1, 2023, a number of improvements 
have been implemented. Based on feedback, we understand that further improvements to 
specific components should be made. Below is a brief list of those improvements: 

• Direct linking to website pages from third-party websites (e.g. Facebook). 
• Further improvements to the ‘Library Selector’ which include: 
• Ensuring library user devices remember the selected library for future visits. 
• The option to skip the selector for direct links. 
• Once a library is selected, the library user will be automatically redirected to the 

library’s Home page. 
• Improving search engine results (e.g., Google) is also being investigated. 
• A number of smaller miscellaneous improvements are also on the list. 

Keeping in mind the above planned enhancements, we are looking for additional feedback 
and are asking every library to please fill out the survey. This survey is based on the top 5 
priorities that were identified and agreed to during the October 24th, 2022 PLC meeting. The 
survey will expire on July 12 so please take the time to fill it out now.  
  

    

 

LIBRARY NEWS 
 
 

Find out about important deadlines and see what's happening at other Parkland Libraries! 
  
 

 

Upcoming Grant Deadlines 

• Community Facility Enhancement Program Small Fall Deadline: September 15 
• TELUS Indigenous Communities Fund Fall Deadline: October 11 
• Small Community Opportunity Program Applications open Fall 2024 

Notable Upcoming Dates 

• TD Summer Reading Club - July & August 2024 
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• Civic Holiday - August 5 
• National Book Lover's Day - August 9 
• Central Alberta Pride Week - August 11-17 
• When Worlds Collide Readers and Writers Festival - August 16-18 
• ULS Hot List Order Cut Off Date - August 30 

 

 

 
Show patrons just how valuable the library is to them with the "You Saved" feature in 
Polaris. Libraries who use receipt printers will see this information at the bottom of 
patron's printed receipts. If you don't have a receipt printer, patrons will see this 
information if they have their email notifications turned on for checked out books. It is a 
great opportunity to encourage your patrons to sign up for notifications. Patrons can also 
customize their email notifications so they are not inundated with information they don't 
want. This is a great way to showcase how much money patrons have saved by visiting 
their local library! 
  

 

New Titles from Read Alberta 
 
We want to highlight that 45 new titles were recently added to the Read Alberta eBook and 
Prairie Indigenous eBook Collections. These titles can be simultaneously borrowed by any 
Alberta library patron, and many are available in accessible formats through Accessible 
Alberta. There are also several new book lists on the Read Alberta website which showcase 
additional Alberta titles that may be on particular interest to you and your patrons. We 
encourage you to promote the Read Alberta book lists, eBook collections, and newly added 
titles on social media; graphics are available via this shared Dropbox Folder. 
  

 

Econtent Statistics Report Now Available  
The IT and Library Services teams at Parkland have been working on bringing you a new 
econtent report with statistics from Overdrive and cloudLibrary all in one place. In addition 
to tracking numbers for econtent, the report will provide you with the audience, format and 
subject. Access this valuable report here and simply input your dates and library to get your 
results.  
  

Resources For Getting Published 

F-1,2,3

Page 4 of 13

https://prl.us7.list-manage.com/track/click?u=314bf9280b61133f5194d6cb7&id=c236ca353e&e=61be8a5b9b
https://prl.us7.list-manage.com/track/click?u=314bf9280b61133f5194d6cb7&id=ba12214479&e=61be8a5b9b
https://prl.us7.list-manage.com/track/click?u=314bf9280b61133f5194d6cb7&id=2d40dc85fd&e=61be8a5b9b
https://prl.us7.list-manage.com/track/click?u=314bf9280b61133f5194d6cb7&id=1644fcd882&e=61be8a5b9b
https://prl.us7.list-manage.com/track/click?u=314bf9280b61133f5194d6cb7&id=517be3a6b6&e=61be8a5b9b
https://prl.us7.list-manage.com/track/click?u=314bf9280b61133f5194d6cb7&id=141ff44812&e=61be8a5b9b
https://prl.us7.list-manage.com/track/click?u=314bf9280b61133f5194d6cb7&id=141ff44812&e=61be8a5b9b
https://prl.us7.list-manage.com/track/click?u=314bf9280b61133f5194d6cb7&id=16f3846a58&e=61be8a5b9b
https://prl.us7.list-manage.com/track/click?u=314bf9280b61133f5194d6cb7&id=16f3846a58&e=61be8a5b9b
https://prl.us7.list-manage.com/track/click?u=314bf9280b61133f5194d6cb7&id=8fb89ab8a2&e=61be8a5b9b
https://prl.us7.list-manage.com/track/click?u=314bf9280b61133f5194d6cb7&id=84583cffca&e=61be8a5b9b


 

Have you written a book and want to get it into the hands of readers? The Book Publishers 
Association of Alberta has resources to share with you! They have some basic information 
available on their website about getting published and the publishing industry, as well as an 
up-to-date list of their member publishers. The Association of Canadian Publishers also 
offers an in-depth database of Canadian Publishers, which is searchable by genre. Both of 
these publisher lists include only traditional publishers, and do not list self-publishing 
companies.  
 
The Writers' Guild of Alberta offers some very useful online resources, covering general 
questions about traditional publishing and self-publishing alike. In addition, the Writers' 
Union of Canada offers a detailed guide on getting published. 
  

 

Video Content for Social Media 
Are you looking for more video content to share to your social media pages? Would you like 
to use professionally made videos to boost your views? Parkland has videos posted on 
our YouTube page that would be a great addition to your social media. Libraries are a Place of 
Connection and Alberta Libraries are Essential are particularly great to share if you haven't 
already! Don't forget you can pin posts to your Facebook and Instagram pages so posts don't 
get buried in your feed. For help utilizing these videos or for any social media related 
questions, reach out to Paige at pmueller@prl.ab.ca. 
  

 

TRAINING & EVENTS 
 
 

Dates and registration information for upcoming library training and events. 
  
 

 

Social Media Strategies for 
Libraries 
July 23 
9am 
Social media provides an opportunity for 
libraries to engage with people outside of 
the four walls of the library. Libraries have 
been using social media since its inception, 
but we have typically relied on it for 
promotion, not engagement. In this 
webinar, we’ll discuss how to shift from 
promotion, which is a one-way 
conversation, to engagement, which is a 
two-way conversation. We will discuss 
strategies such as active listening, trending 
topics, analytics, social media as a 
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customer service point, and much more. 
We will also discuss the pros and cons for 
centralized and decentralized 
management of social media, and how 
governance and policy can be balanced 
with creativity and flexibility. Register for 
this great webinar today!  
  

 

 

Fall Picks from OverDrive 
Librarians 
Join OverDrive's staff librarians to hear 
about the best books landing on your digital 
shelves this fall. We're sharing can't-miss 
titles for adult audiences, plus highlights in 
Literary Fiction, Horror, Mystery, Thriller, 
and Nonfiction. Learn what's going to be 
hot on the digital shelves this fall by 
registering now.  
  

 

 

Borrowing Banned Books in 
Canada 
This is the blog post you been waiting for — 
the final instalment in our mini-series on 
banned books. So far, we’ve looked at the 
sales of banned books in Canada, 
Canadians' interest in banned books, and 
the way that publishers identify banned 
books in their book metadata keywords.  
 
This time around, we’re going to focus in on 
the library circulation of these titles across 
Canadian libraries. Are Canadians 
borrowing these controversial titles? 
  

  

Cultural humility in library work 
July 17 
1-2pm 
Cultural humility offers a renewing and 
transformative framework for navigating 
interpersonal interactions in libraries, 
whether between patrons and staff or staff 
members with one another. But what is 
cultural humility, and what does it look like 
in practice? Join the editors of Hopeful 
visions, practical actions: Cultural humility 
in library work, (ALA Editions 2023) as they 
define and explore the concept of cultural 
humility, its strengths and limitations, and 
strategies for applying more inclusive 
practices to library customer service, 
policies, and collection development. Learn 
more about cultural humility in libraries 
by registering for this webinar.  
  

 

 

De-escalation Strategies for 
Libraries, Archives, and Museum 
Staff 
This course will equip you with ways to de-
escalate conflict in libraries, archives, and 
museums. This conflict could be between 
staff as well as between and among those 
who are using the facilities, attending 
programs, or visiting our spaces (users). 
You will learn to use a framework for 
connecting and/or intervening in a conflict, 
with a consideration for the safety of staff 
and users. Understanding what makes 
individuals feel safe can vary from person 
to person. In this course, you will also learn 
to use de-escalation tools to enforce policy 
in proactive and courteous ways and head 
off conflict. 
  

 

 

Promoting Your Events 
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Your library offers so many events in-
person and online: storytimes, author 
readings, book club discussion, movie 
viewings, and so much more. Make sure 
your patrons are attending! Use the 
multiple communication tools available in 
LibraryAware to spread the word.  
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Parkland Update 
Thursday, July 25, 2024 

 
 

Get the latest Parkland updates, library news, training, events, and more! 
Stay up to date by visiting our support site. 
 

  

 

 

 
We would like to remind you that registration for the free PRLS Conference on 
September 23, 2024 in Lacombe is now open. This conference is open to all library 
staff, managers, board members and friend's group members but registration is 
required. Please visit the support site to see what sessions we are offering and to 
register. We look forward to seeing you there!  
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Castor Seeking New Library Manager 
 
The Castor Municipal Library is currently seeking applications for the position of Library 
Manager. For more information or to see the job posting, visit the Employment section of 
the library's website. Applications for qualified candidates can be sent 
to castorlibrary@prl.ab.ca or can be dropped off in person at the library during opening 
hours.  
  

    

 

LIBRARY NEWS 
 
 

Find out about important deadlines and see what's happening at other Parkland Libraries! 
  
 

 

Upcoming Grant Deadlines 
• Community Facility Enhancement Program Small Fall Deadline: September 15 
• TELUS Indigenous Communities Fund Fall Deadline: October 11 
• Small Community Opportunity Program Applications open Fall 2024 

 

Notable Upcoming Dates 
• TD Summer Reading Club - July & August 2024 
• Civic Holiday - August 5 
• National Book Lover's Day - August 9 
• Central Alberta Pride Week - August 11-17 
• When Worlds Collide Readers and Writers Festival - August 16-18 
• ULS Hot List Order Cut Off Date - August 30 

 

Edmonton Epilepsy Association Shares Book Titles 
 
The EEA is a registered charity with a wealth of resources to offer. Of specific interest to 
libraries might be their series of 11 original book titles about epilepsy and life with 
seizures. The PDF versions of the books are always free to download and you can order up 
to 11 free published versions of the titles. More than 11 will cost you shipping fees only. 
The books are also available as audiobooks on 29 different online platforms.  
  

Improvements to Libby App 
A new launch of the Libby app in July introduces important improvements based on 
reader and partner feedback. The release brings new features, thoughtfully refines the 
user experience and makes the app feel even more like the digital branch of your library. 
The main things you may notice are more prominent library branding, features to enhance 
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searching, a menu redesign and an updated shelf design. Users will also be able to create 
a recovery passkey to back up their library cards, tags and reading history.  
  

 

2024 Alberta Book Publishing Awards Gala Registration Open 
The Book Publishers Association of Alberta is excited to announce that registration for 
their 2024 gala is now open. The gala is open to the public and will be held at the Varscona 
Theatre in Edmonton on Tuesday, September 24. Tickets to the gala are $50 and must be 
purchased before the September 17 deadline. The shortlist for the awards is also 
available if you are curious who the nominees for this year are.  
  

 

July Collection Insider Now Available 
Parkland's official booklist for July explores the fascinating world of Juvenile Fiction. To 
see the Collection Insider, visit the support site and download a copy. From historical 
herstories to paranormal pages, fantasy fictions to newest novels, the Insider is a valuable 
resource for all library professionals.  
  

 

The Ponoka Jubilee Library would like to invite all residents of Central Alberta to 
their annual fanfest on Saturday, August 17. This fan expo event will include a variety of 
activities sure to appeal to folks of all ages and interests. This anime, sci-fi and fantasy 
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convention will include panel discussions, Jedi training, cosplay contests, gaming, a 
vendor's market and much more. Contact the Ponoka Jubilee Library for more 
information about this awesome event.  
  

 

TRAINING & EVENTS 
 
 

Dates and registration information for upcoming library training and events. 
  
 

 

The Safe Library: Security, Safety, and 
Service at the Moments of Truth 
August 7 
11am 
Spend time online with one of the nation’s 
leading experts on library safety and 
security. Dr. Steve Albrecht has trained 
thousands of library employees on 
handling challenging, entitled, eccentric, 
or even threatening patrons who may 
want to disrupt the library. His popular 
program offers practical and realistic 
communication, service, and de-
escalation tools which will make your 
facility a better, safer place to work. Enjoy 
Steve’s real-life experiences as a 24-year 
library security consultant, mixed with his 
use of humor. Learn safety and security 
measures, personal protection methods, 
and how to activate your “high-stress” 
customer service skills. 
  

 

 

Introduction to Proposal Writing 
Are you new to proposal writing or want a 
quick refresher? If so, you don't want to 
miss one of our most popular classes! 
This class will provide you with an 
overview of how to write a standard 
project proposal to a foundation. It will 
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include the basic elements of a proposal, 
the "do's" and "don'ts" of writing and 
submitting a proposal, and how to follow 
up whether the answer is yes or no.  
  

 

 

Writing Effective Policies and 
Procedures 
Policies and procedures serve many 
purposes within an organization. 
Therefore, it’s important to understand 
the difference between the two and 
differentiate between a board policy and 
a management policy. It is also imperative 
to understand when policies and 
procedures are needed and how to 
develop and communicate clear policies 
and procedures. This course is designed 
to help you do just that and is available 
for $99.  

  

Harness the Power of Generative AI for 
Good 
July 31 
11am 
With the rise of ChatGPT, every 
organization is thinking about how to 
leverage generative AI to transform how 
they work. This session will delve into 
practical use cases of generative AI that 
demonstrate how nonprofits can leverage 
these tools to more effectively achieve 
impact, enhance their operations, and 
drive engagement. In addition, you'll 
receive an overview of key generative AI 
technologies that have emerged, 
including agents, retrieval-augmented 
generation, and fine tuning. You'll learn 
the types of problems each of these 
technologies allows you to solve and 
when to consider using them in your own 
practice. 
  

 

 

A Community-Centered Approach to 
Digital Collections 
As you develop digital collections that 
share and preserve local history, culture, 
stories, and artifacts, it’s important to 
pause and take stock of narratives that 
might have been left out of the popular 
stories in your community. To best 
represent the many community voices 
and narratives in your digital collections, 
you’ll need to build and sustain respectful 
relationships that focus on mutual 
support and trust. This course describes 
approaches that have proven successful 
for other libraries, archives, and 
museums, and illuminates a path forward 
to build collections that center the voices 
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of many different communities. 
  

 

 

Budgeting for Nonprofits 
Need help creating and managing your 
organization’s budget? This course is 
divided into two parts and jam packed 
with the information you need to help you 
understand, create and manage your 
budget throughout the year. This course is 
on-demand, meaning that you can take it 
anytime, at your own pace. The course 
will take approximately 1.5 hours to 
complete from start to finish and costs 
$99.  
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