
APPLICATION FOR DEVELOPMENT PERMIT

#2 Erickson Drive      
Sylvan Lake, Alberta   T4S 1P5 
(403)887-2822
Email:  development@sylvansummervillages.ca
www.sylvansummervillages.ca

I hereby make application under the provisions of the Summer Village of Half Moon Bay Land Use Bylaw 123/13 for a Development 
Permit in accordance with the plans and supporting information submitted herewith in which forms part of this application. 

APPLICANT INFORMATION 

Applicant: ________________________________________    Phone:  ___________________   Cell:  _______________________ 

Full Mailing Address:  _________________________________ Email:  ________________________________

Civic Address of property to be developed:    Lot:          Block:          Plan: 

Registered Owner:  ___________________________   Full Mailing Address:  __________________________________________ 

Phone:  ____________________   Email:  ____________________________________ 

DEVELOPMENT INFORMATION 

Proposed Development:  _____________________________________    Existing Development: ____________________________ 

Parcel Type: Interior _____ Corner _____ Lakefront    Proposed Sewage Disposal System:  

Setbacks for Proposed Development: Front Yard:     Side Yard:  ______ ____   Rear Yard:  _______ 

Parcel’s Total Area:    ________________ Total Parcel Coverage (%) (as per “Parcel Coverage” Definition): _________________ 

Height of Building (as per “Grade” Definition): __________________ Driveway Width: ______________ Culvert Required:  

Proposed Footprint:    Proposed Floor Area:     Exterior Finish:   

Proposed Landscaping: Sight Triangle Calculation (Corner Lots Only):  

Number of Trees to be Removed: _____________________________ Estimated Project Costs: ___________________________ 

Builder/Contractor:  __________________________________________________ Phone:  _______________________________ 

Full Mailing Address:  _________________________________________________ Email:  _______________________________ 

Estimated Start Date:  _________________________________    Estimated Completion Date:  ____________________________ 

This personal information is being collected under the authority of Land Use Bylaw 123/13 and the Municipal Government Act and will 
be used for the Municipality’s Development Planning decisions and is protected by the privacy provisions of the Freedom of Information 
and Protection of Privacy Act (FOIP). REVISED JUNE 16, 2022

FOR OFFICE USE ONLY

Date Received:  _________________  

BY SUBMITTING AN APPLICATION I HEREBY ALLOW RIGHT OF ENTRY FOR INSPECTION PURPOSES.  I HEREBY CERTIFY THAT THE INFORMATION GIVEN ON THIS FORM IS 
FULL AND COMPLETE AND IS, TO THE BEST OF MY KNOWLEDGE, A TRUE STATEMENT OF THE FACTS RELATING TO THIS APPLICATION FOR DEVELOPMENT APPROVAL. 

  Signature of Registered Owner(s) Signature of Person Acting on Behalf of Registered Owner(s)  

  Signature of Registered Owner(s) Date: 



Application Checklist (Include with Application)
 
Application for development shall be accompanied by the following: 

 Proposed development complies with the following planning documents: 
 Land Use Bylaw (One of the Purposes is to protect the shoreline and water quality of the Lake)   
 Municipal Development Plan 
 Sylvan Lake Management Plan 2000 Update (including Caring for Shoreline Properties) 

 
 A non-refundable fee of $200.00. 

 Dwellings over 1,500 sq. ft. in floor area will be charged an additional $0.10/sq. ft. 
 Discretionary Use/Variance Requests, additional fee of $300.00 is required.  

 
 A complete Application with signatures. 

 
 A refundable completions deposit of up to $5,000.00 will be required when the development permit is issued.  The 

deposit shall be refunded after completion of the construction including landscaping as per permit subject to the 
following: 

a) The development must be completed as required under the permit, including landscaping. 
b) If the Summer Village is required to repair damage to its lands and works, including but not necessarily 

confined to roads, drainage courses, trees and fences, the costs thereof shall be deducted from the 
deposit. 

c) An Alberta Land Survey Site Plan submitted for site setback compliance shall be submitted at the time the 
foundation is constructed. 

d) The fee for re-inspection shall be $25 and will be deducted from the deposit. 

 A surveyor's certificate specifying the location of any buildings on the parcel or, in the case of undeveloped 
parcels, indicating the posting of the parcel boundaries. 
 

 Two (2) scaled site plans (11x17 or smaller), showing the treatment of landscaped areas; areas of vegetation to 
be removed, if any (boulevard shall be included); the legal description; the front yard, rear yard and side yard 
setbacks; provisions for off street loading and vehicle parking; access and egress points to the parcel with 
driveway width; total parcel coverage; storm water disposal plans; water supply details; and sewage treatment 
plans. Two or more site plans can be submitted to achieve the above.   
 

 A statement of existing and proposed uses. 
 

 Construction parking plan. Written or site plan showing where construction parking will take place. 
 

 If the proposed development is for demolition, include a statement/plan which indicates: 
 How the operation will be carried out so as to create a minimum of dust or other nuisances; and 

 The final reclamation of the parcel.  
 

 If the proposed development will involve the removal of trees and/or shrubs, the application shall include: 

 A plan showing the existing trees and/or shrubs, identification of the trees and/or shrubs to be removed, 
and a statement or plan showing proposed replacement trees and/or shrubs; 

 A statement on why the trees and/or shrubs are proposed to be removed; 

 Details outlining the measures that will be taken to ensure the integrity of trees and/or shrubs adjacent to 
those proposed to be removed is not compromised; and 

 A statement may be required, at the discretion of the Development Officer, from a qualified environmental 
specialist or another qualified professional assessing the implications of the removal of trees and/or 
shrubs will have on Sylvan Lake water quality, habitat and slope stability if applicable. 

*Existing trees and/or shrubs to be conserved to the maximum extent possible, escarpments shall be left in their 
natural state, and the planting of replacement trees and/or shrubs is required to replace those removed. 

 



 Two (2) scaled floor plans (11x17 or smaller), including room locations and uses, elevations building sections, and 
existing and proposed grade elevations. Proposed type of finish and use of building materials on all elevations 
and the roof, the roof pitch and width of the eaves, as well as the building height must be included. 
*Please indicate if Manufactured Dwelling Unit. 
 

 Confirmation from the Energy Resources Conservation Board (ERCB) identifying the presence or absence of 
abandoned oil/gas wells within the parcel, on which a building of 506 sq. ft. or greater, will be constructed. 

 Confirmation from Superior Safety Codes (Red Deer) that the existing wastewater disposal system is adequate 
for the proposed development, if it is for an addition to the dwelling or guest house with a washroom.   
 

 A copy of the private wastewater disposal permit issued by Superior Safety Codes (Red Deer) approving the 
proposed method of wastewater treatment and disposal of the development, if it is for a dwelling. 
 

 A Letter of Intent is required if requesting a variance or making an application for a discretionary use. 
 

 A current copy of the Certificate of Title (30 days or less) indicating ownership and encumbrances.  
 

 A geotechnical report may be required. (Typically requested for shoreline lots, vacant lots or lots with 10% or 
more slope). 
 

 A visual impact assessment report may be required. (Assesses the impact of new development on view corridors 
and provides mitigation steps). 
 

 An environmental report may be required. (Assesses the sensitivity of the lands, adverse impacts during and after 
construction). 
 

 Any other information that the Development Authority may require. 
 
Please Note: 

1) The Development Authority may refuse to accept an application for a development permit where the required 
information is not supplied or where, in the Development Authority’s opinion, the quality of material supplied is 
inadequate to properly evaluate the application. 
 

2) The Development Authority may deal without all the information required, if the Development Authority is of the 
opinion that a decision on the application can be properly made without such information. 
 

3) After approval, permits are subject to a 21 day appeal period. Any construction commenced within the appeal 
period, is at the applicants own risk.  
 

4) Permit application information collected by the Summer Village will be used for the purpose to processing the 
permit application.  This information may also be used for other purposes related to the operation of the 
municipality. 
 

5) If the development is not completed within the time set out in the development permit, extensions may be granted 
with the development permit application fee deducted from the deposit. 
 

6) Significant amendments to a development permit requires a non-refundable fee of $200.00. 
 

7) Communications regarding development permits will be done via email address provided on the application. 
        

 
 

Applicant’s Initials:             
 

Revised: June 16, 2022                                                                                               
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